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EXPLORE +
CONNECT Agenda

ASAP USER CONFERENCE

« Data Integrity Required Item Overview
 ASAP Export TOPS Report

* Demographic Information Link

* Verify < 12 Attendance Hours

* Reports to determine when to Post Test

 TE Payment Points Related — HSD/HSE, PoP
« CAEP Instructional Program Assignment




EXPLORE +
CONNECT

ASAP USER CONFERENCE

Data Integrity Reports (DIR) Required Items

You can use many reports in ASAP to verify and identify where corrections are needed for
both the TOPSpro Enterprise (TE) NRS DIR and CAEP DIR items.

ltem numbers 1-9 are required data collection elements for both the NRS DIR and CAEP
DIR. Students missing information in these items could affect your outcomes and payment
points.

01 | Missing Birthdate or outside 16-110 : ; [ R, , ;

02 . llessthan 12 Hoursoflastruction - - - . . . . . .. 0 .. ... ...... .| .. .138. .. 66%| .. .43]. 3596 ... 7] . 7;é%e] @ . . . 1] .100%]. . | . .Of . . .0%6)
02a Zero or Empty Hours of Instruction 119, 57% 23 19% 7 7 : 1 100% - O 0%
02b |Total hours between 1-11 hours ; ; 19 9% 20, 163 0 0%, 0 0% - 0 0%
03 | No Highest Year of School/Degree Earned : ; 188 90% . ;

03a | No Highest Year of School : : : 188 I B, e e S e
03b_|No Highest Degree Earned 1 . =] SRR RN \\‘c\.\“ﬁ i
04 |No Gender 0 [ e “\‘“‘\‘x‘ﬁ‘x\{x R e i i \._“\\\
05 | No RacefEthnicity ; ; . 5 296 NS : N N o A S
06 | Total Reported Labor Force Status : ; 186 I i e o S P S S S 3 S S B B Sy
06a | Total ‘Employed’ : : : 88 429NN \1\\\ RN K\E\_\ )
06b__ Total ‘Employed with notice’ : : 3| 196 oo .
06c | Total ‘Unemployed” : - : 73 3596 R — \ N
06d |Total ‘Not in Labor Force’ : : : 22| 2096 NN ““«‘Q“‘“\\:\ .
D6e | Total missing Labor Force Status : : 24 11%). N, \\‘Q‘.\\ -
08  No Pretést : : : 189 90% 110  90%) 1| 11% o] 0% o/ 0%
09 | No Post-Test : : : 107 51% 113]  93% a4 A44% - 0 0% - 0 0%
09 |MoPost-TestorHSEHSD: - - - - -~ -~ - on oo s |- 1080 - - 5086 - - 113 - - on%f - - - - af - %;---ﬂ---ﬂ%--;--tﬂ---m
09b |HnP'ostTestandpretestheluwﬁEth : ; 107 51% 113 93%/ a4l  44%| : 0 0% o 0%




EXPLORE + _
coONNEcT Data Integrity Reports (DIR) Items, Cont.

ASAP USER CONFERENCE

ltem numbers 10-22c reflect totals in your database which may include items missing key
information such as Barriers, HSE/HSD on update records, or possible attendance Period
of Participation (PoP) issues due to missing attendance.

Last PoP or
Current Enroilment

#
10a |Leamegs w-th a pr!}fp{xst _test pair > 15/ 796 9 T 5 5696 - 1] 100%| o 09
10k ,]l_eanlemw'lthapre—fpust mtpalr,hﬁhmnmmelizdam Cede e i Beenee e e - A%e -8l - - DA . ] - 33%) Ol - Do Di : 094,
11a | Achieved Educational Functional Level Gain with pre- and post-testing = [+ 3% 3 296, . 22%| : | 100% : []E 094,
11b |Achieved Educational Functional Level Gain with High School credits earmed 0 0% (0] 0% o 03| - o o9 - o 0%
11c | Achieved Educational Functional Level Gain with Post- Semndary{hm 0 9% 0 Ore: ] %] . (Il e E D'. O3
12a |Passed HSE : - 2 B : e N N
12b |Passed HSE but instructional program not HSE ~ ~ ~ © 7~ 7 7 77 7 7 T DT T T T gl B A R NENENNENNEESEEEEEEEEEEEEEE R EEEEEE
12c | Passed HSE but Highest Degree Eamed is HSEorhgj:er 1 0% i — e o =
13a |Earned HS diploma 1 ]
13b | Earned HS diploma but |ns1:11.l|:tl::|r|al program not !-—Edq:ﬂl:rna 0 0% S e - " N
14a -|Learners wuh only- Cine Period of Partlcppatlcn el 113 - B i
14c | Learners with continuous Period of Participation due 1o Retained Wi Prngrihrn 39 19% 37 El 2 229%) - o/ 0% - o 096,
15a | Learmers with 90-97 days between Dates of Service | [} 0% [} 0% [+] 0% ol 0% o 0%
15b_|Learners with 83-89 days between Dates of Service : 0, 9% 1 195, 0 0% 0| 0% o] 034
17 Mo Primaiy Goal : : 180, L R R N ENNNRRRRNRRR NN EAAIN.EE».,
18 Mo Secondary Goal : : : 181 BE% —— 5 -, S -
19 |Learners with at least one Barner to Employment - : 192 T |
19a . |Learmers with Multiple Barriers'to Employment. - . - . . . . . . . . . .. . |. .. .120 . . . .SF%. . e o —— -
19b |Learmers with Mo Barriers to Employment : = 18 G L i S e e e i S, S S B i i i i i S S S
20 |Learnmers Co—enrolled in WIOA Titles 1, 111, or IV : : 2 9] -, B < . .
21 |Learmers with a pretest in the conservative estimate fange ; 1 0% 0 %%, 1| 11%) 0| % o [
22a |Learners with a pre—fpost-test pair but less than 40 hours of instruction - o 49 4 3% 4/ 44%) 1|  100% o 0%
22b |lLearners without a pre-/post-test pair but more than-40 hours of instruction | 28] 13%[ 32 2% = 1] 11 ol o% - o 0%
22c |Learnmers without a pre-fpost-test pair but more than: 70 hours of instructicn 15/ T 16 139 1 1196 0 (v e




exPLore + DIR 1 & 3-6e
CONNECT. ASAP Export TOPS Report

* Missing Demographics

» Missing demographic items can be identified in ASAP before creating the Dem_5050 export
by using the Demographic Information link on the Export TOPS Report screen.

Use this Agency instead: lb | Use this Site instead: | 1 |
O Export ALL records for Selected Criteria without preview. ("View & Pick.." button)

Fiscal Year: | School Year 2013 - 2014 ]| ©

Time Period: v|© Status: | All (Not 'Waitlisted') v
Course Group: H v Teacher: | All Teachers v
Course : | All Courses v Class : | All Classes v
Location: |AII Locations b | L] students with Att.Hours only ,
Entry Records: | View & Pick ENTR_8051| | ExportEntriess ENTR_8051 | |  Demographic Information |
Demographics: | View & Pick DEM_5050 | | Export Demographics DEM_5E|50| U Include SSN in Demographics Export

Personnel: View & Pick PERS [ Include Concurrent HS student records

Export Personnel Records PERS



Eﬁi‘i&ﬁf Demographic Information Link

ASAP USER CONFERENCE

 This is an example of the excel report you get from the Demographic Information
link. Students missing data in the highlighted fields will show up in your counts on
the NRS and CAEP DIR reports. This reEort can help you identify records to
correct before you do your exports into TE.

School | Majori TOPS_Instr
ASAPID |LasttlameFirstme| Courellame | o | olMEn | o | Brthdate | Years smint; Mighest Degree Bamed | 0 | IOFOMCE e | | Watvelangueze |0 | T8 | S5 | ncome  |uctional Le
Code | tStatus , COutside U5 Status Hizpanic 1)1
Completed| Qutside US vel

8278850 |Adams  [Adam  |ESLAdvanced 300.01|ENROLLED (M B/11/1350 12| FALSE  |High school diploma FALSE  |Fulltime student |Alaska Native | FALSE |English 221333322

827836 |Adams  |Art E5L Advanced 300.01|ENROLLED -l 1/10/19% 21| FALSE |Graduatestudentdegree | TRUE  |Employed Asian FALSE |Cantonese 600000000
1275552 |Andrews |Archie  |ESLAdvanced 300.01 | ENROLLED | M 4/19/1975 9| FALSE |IndividualEducationPlan | FALSE  |Fulltimestudent |White FALSE  |Englizh

30218 |Artist  [Artsy ESL Advanced 300.01|ENROLLED |F 42/19%5 18| FALSE |Individuz| EducationPlan | FALSE  |Employed Alaska Native | FALSE , 0-57,500
1265363 | August  [Test ESL Advanced 300.01 (ENROLLED |M 1/6/1389 13| FALEE  |Highschool diploma FALSE  |Employed Hispanic M §55555555)550,000

827885 |Adamz  |Adam  [Serviafe JOO1(PEND M 8/11/1350 12| FALSE  |Highschool diploma FALSE  |Fulltimestudent |Alaska Native | FALSE |English 21222222

827836 |Adams  |Art Servlafe 700.1|PEND ‘ 1/10/19% 21| FALSE |Graduatestudentdegree | TRUE  |Employed Asian FALSE |Cantonese 600000000
1379734 Carclng [Trace  [Seniate 003fpen | [ | e |
c16974Funny  [Too  [Senviae mozleenD M [2/17/198 18| FALSE |a/asdegree FALSE |Employec ispanic

LY. T =



EXPLORE + DJIR 2-2b

CONNECT -
ASAP USER CONFERENCE Verlf:y < 12 Attendance Hours

 Less than 12 hours

» Class Enroliments With Hours and Home School Attendance Report allows you to
identify and verify students with Zero or <12 hours

AS Ap ASAP Reportir

Time Period Default Time Period w
Customer Group: | All Customer Groups w
Course Group : All Course Groups b,
Courses - Select A Course w
Clazzes : Select A Class v
Enrollment Status: | All items checked v

Attendance Hours: VR R e g l=im 1) -
[« Check All
@0 /

[« 1to 11

[ Ower 11
Last Mame Middle Student Email

First School Grade Class Title




EXPLORE + Class Enroliments With Hours

CONNECT  ond Home School Attendance

» This is an example of the Class Enrolilments With Hours and Home School Attendance Report with
attendance options 0 and 1-11 checked. This report may also be useful to spot missing attendance for students
who staff or instructor feel has been attending regularly but attendance hours seem low.

* In this example, a high school diploma student can earn 1 credit after at least 12 hours of instruction. This
student earned 5 credits but only has 7.5 hours of attendance. This is a flag for potential missing attendance.

b | = | = [ = I = ] L | = | L J | = | L | = |
First Last Class Final Total Attend Attend Class
N' N Student ID Class Title Status Drop Date G'"a' crodt :ta::"'ce EE ndame »
a aIm I I AL
| i e e T A = ] B2 i i ] ]
K Medina 3 Independent Study 20762 DROPPED 2/18/2019 9:24 1,/8/2019 1/8/2019 1.50
K Medina Independent Study 20763 ENROLLED 1/8/2019 1/3/2019 1.50
K Medina Biclogy/Life Science 25053 ENROLLED (2 500 1/16/2019 2/27/2019 7.50
| Medina Math 22059 ENROLLED 3/18/2019 472272019 2.50
E Mendez Academic Literacy 111 - Adults 10557 DROPPED 2/26/2019 17:08 11772019 272172019 1050
E Mendez 4 Academic Literacy 111 - Adults 10560 ENROLLED 3/21/2019 572772019 1148
]




?é':iqu':;E; Missing Attendance Report

ASAP USER CONFERENCE

* |t's possible attendance has not been reported

ASAP AS

nnnnnnnnnnnnn

13 ””
Time Period: | Summer Semester 2017 v 0 Status: YO U can CI ean u p
Course : 'ESL Beginning High v Teacher: | All Teachers v .
Course Group: |AEBG | Programs for Immigrants ¥ \ Class : | All Classes v | th IS re po rt by
Site: Al Locations v Report Type:  Missing Attendance by Class (details) v | .
From Date: | 5/1/2017 1200 AM | [E & To Date: | 6/30/2017 1200 AM | [E O EXCIUdIng a CIaSS

meeting date in the

Class Details
“Schedule” Tab

Event ID Event CD Course Name Time Period Cd Instructor Name Schedule Date Site Name

853923 03312.00 ESL Beginning High SMSU17 TBD, TBD 06/27/17 Serra
853923 03312.00 ESL Beginning High SMSU17 TBD, TBD 06/28/17 Serra
853923 03312.00 ESL Beginning High SMSU17 TBD, TBD 06/29/17 Serra




connecr Exclude a Class Meetin g

ASAP USER CONFERENCE

A \

Class Roster T‘u,k Demographics T‘-.,H Questions \:".,H Grades/Credits ] Schedule Skills \'r".,k Notes

Add Additional Date

Class Calendar

Schedule D Start End

Date Y e Time Instructor Facility BreakTimeNotes Status
08:45 1145 Room : .
1/7/2019 Mo AM AM 2 Active  Exclude Modify

teacher ill; no meeting per KPursley.

JMiller Excluded Include

per IDacumos no meeting. jMiller Excluded Include




EXPLORE + DIR 8-9
CONNECT . Imported CASAS TOPS Tests

* No Pretest/Post-test

* If you import CASAS tests into ASAP, instructors will have a quick way to see the students
test scores and, they can also help identify students who do not have a pretest or post-
test. Since the tests are tied to the student ID number, the students’ test scores will show

for any class they are enrolled in.

* The Imported CASAS TOPS Tests Scores report located under the Custom Query tab
may also be helpful for staff to determine post-tests needed. This report will show all test
scores imported to ASAP within a selected date range. Exporting to excel allows further
filtering to see if students have pre and post tests within that date range.

ASAP v Remr v

Export to C3SWV

Imported CASAS TOPS Test Scores

Displays a list of CASAS TOPS Test Scores imported into ASAP. Enter a date range when test was administered.

Custom Query

From Date: 5/1/2019 12:20 Ph &Y ToDate: §/30/201912:20 P o
Export to Excel




EXPLORE + Other Ways fo Find
CONNECT Imported Test Scores

ASAP USER CONFERENCE

Cl -
Name: B LR — View/Create Family_Account
X i Email- Edit My _Info
ESL Intermediate High/Advanced Gender. Checkin Details
BDate: Display Waiver
03317.00 Age Register (with Quick Enroll)
FPhone: View Schedule
When:  Monday, Tuesday, W View Calendar
AM-12-00 PM Upload Image Take photo Address View Student Aftendance
93,2019 - 12/19/201
Fall Semester 2019 .
Customer Groups: ASAP Student 1D:6229219
Where: E106, Delean English Language Learner Remove Customer Type: Regular Student edit
Whe: Dacumeos, Inocencia Add Sturdent to more groups
Status.  Active - Not Visible
Credential;
Fees: e
1098
Eligible:
All Test Results (Except CASAS) .'i\

I want to: CAHSEE Drops/Transfers \ Credits \ Transcripts
:

Cancel this class GED2002 Statuses [ Show Historical Enroliments
I HIiSET
Class R¢ Change course S ( TheC | Enroliment Date Status  StartDate | Auto Re-Enroll
= copyins cess Tests No items to display
View | £ Delets this class piay
| Edit this class 7

Email all students A
Demagraphic \ Education \ Service Hours Test Scores |,

Enroll a student L

Drag a co 4 age CASAS TOPS 2] -
Manage instructars and sponsars IC 1D Form  Description Raw Score Scale Score ClassCode Test Date
— . 5229219 185R  183R 24 228 0331700 121272018 Edlit Delete
O p Splitclass me
- . 5220219 9350  985L 24 226 0331700 9/25/2018 Edlit Delete
—— View class media
Mo record: 16220219 083R  083R 30 231 0330601 8/30/2018 Edlit Delete

View links to online registration

4




EXPLORE + -
CONNECT Class Detail

ASAP USER CONFERENCE

| want to > Manage CASAS TOPS > Class Test Score

* lists test scores even if taken outside of your class

Test Scores

Class Code: 03317.00
Time Period: Spring Semester 2019

Test Scores For:

All Scores v
Print Grid Export to Excel
Student Id Student Name Instr Hours Test Date Form Description Raw Score Scale Score ClassCode
6229219 0 08/30/2018 083R 083R 30 231 0330601
6229219 0  09/25/2018 985L 985L 24 226 0331700

6229219 0  12/12/2018 185R 185R 24 228 0331700
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ASAP USER CONFERENCE

Student Detail

Name: | = S

| Al Time Periods ¥ |

View/Create Family Account

1. Test Scores tab (bottom half of ey
Gender: Checkin Details
" BDate: Display Waiver
student detail screen e Beis it Qs Evo
Phone: | View Schedule
WEEEll D View Calendar
0ad Image Take pholo
ue e B Address View Student Attendance
2. Ch “All t Its..” t
: ange “All Test Results..” to
Customer Groups: ASAP Student 106229219
“ ,, English Language Learner Remove Customer Type: Regular Student edit
e s s Add Student to more groups...
# All Test Results (Except CASAS)
|
CAHSEE —Y\ Drops/Transfers Y\ Credits Y\ Transcripts
GED
GED2002 Statuses || show Historical Enroliments
HIiSET
TASC Enroliment Date Status Start Date Auto Re-Enroll
CASAS Tests § .
No items to display
- ~ 3 -
Demaographic \ Education Service Hours T Test Scores
Customer ID Form  Description Raw Score Scale Score ClassCode Test Date
16220219 183R 185R 24 228 0331700 12122018 Edit Delete
6229219 985L  985L 24 226 0331700 9/25/2018 Edit Delete
6229219 083R  083R 30 231 0330601 8/30/2018 Edit Delete




ExPLORE + DIR 9-9b
CONNECT Post Test Eligible Based on Hours

ASAP USER CONFERENCE

Pre and Post Testing. Use the Attendance Summary By Student in Course Group report to see
the total attendance hours across all classes a student has taken to help determine when to post

test the student. Located under Custom Queries tab.

ASAP et

Export to CSV

Attendance summary by Student in Course Group

Displays Attendance summary by Student for classes in Course Group for Date Range (by class and for all classes). Time Period filter
optional.

Custom Query

From Date: 7/1/2018 2:54 PM Y ToDate: 6/20/2019 2:54 PN 1S}
Time Period: |ASE, ABE, GED, SY 2018-19 v |

v]

Export to Excel

Course . :
Group: | AEBG | Elementary & Secondary Basic Skills

Drag a column header and drop it here to group by that column
Customer  First Last Name Class Hours By Date Total Hours For Date Event Class Start Class End Course Name Event 1D
D MName Range Range Cd Date Date




EXPLORE + Aftendance Summary By Studen
CONNECT in Course Group

ASAP USER CONFERENCE

* This report example shows students with attendance in multiple classes but notice the Total
Hours column sums all hours across all classes for the selected date range and time period.

Export to CSW
Attendance summary by Student in Course Group

Displays Attendance summary by Student for classes in Course Group for Date Range (by class and for all classes). Time Period filter
optional.

Custom Query

—— —— Class Howrs By Drate Ex~
From Date: 7/1/2018 2:54 PM S ToDate: /30/2019 2:54 PI o = = ; ’; = ¥ > Ce
oy e
Time Period: | Full Year 2018-2019 v |
Course Group: |AEBG | Short-term CTE Programs v |

s 154.00 154.00 1.2

=

Last Name -~ B8

slima 5,00 S.00 o3
Customer First Last Class Hours By Date Event Class Start Class End c N E 1D
D Mame Mame Range cd Date Date ourss Mams Ve
= Last Mame: Adams
r 8.00 200 3£
827886 Art Adams 154.00 154.00 1AUTC  07/01/2018  07/01/2019 ;;:::d”‘“c'“ to Automative 05438
= Last Name: Carolina
1379734 Trace Carolina 600 6.00 07003 O7/01/2018  06/30/2019  SenSafe 1002436
= Last Name: Dorr Yy 116.38 126.88 12
) ) 3 Advanced Auto Computer _
6932528 Jason Dorr 8.00 8.00 3AUTC 07/01/2018  06/30/2019 DT 1002430 e 6.00 126.88 o5
“ tastName: Funny e 4.50 12688 24
5169474  Too Funny 116.38 12658 / 1AUTO  07/01/2018  07/01/2019 1Re|::i:duc“°n to Automotive oo
5169474 Too Funny 6.00 12688 07003 07/01/2018  08/30/2019  ServSafe 1002436
5169474  Too Funny 450 126.28 2AUTC  07/01/2018  12/28/2018 2 Automotive Engines 1002429 zalez 2 8.00 126.50 14
= Last Name: Gonzalez
4.50 =<6
P P P 1 Intreduction to Automotive zalez o 1 ﬁ 50 2"
5004683  Nancy  Gonzalez  128.00 146.50 18UTO 07012018 07172019 TR 1002428
5994683  Mancy  Gonzalez 450 146.50 / 2AUTC  07/01/2018  12/28/2018 2 Automotive Engines 1002429 zalez T<2.00 146.50 3£

3 Advanced Autc Computer

5994683 Mancy Gonzalez 14.00 146.50 3AUTC  07/01/2018 06,/30/2019
Systems

1002430

T



EXPLORE + DIR 12a & 13a
CONNECT Passed HSE & Earned HS Diploma

ASAP USER CONFERENCE

« Custom Query Reports:
Students who earned an HSE and which test within selected date range

Customers w/Diploma Date within selected date range for Customer group

If you enter HSE and HSD completions in ASAP, you can print out a list of your students earnin%their HSE/HSD to
compare/verify the count to your TE data and payment points. Enter the Diploma Date and HSE Date/ Test
Passed into the student ASAP record and generate the two reports above.

To enter these dates in ASAP, you may need to change the edit form from your default form to an “Office Use Only”
to see the completion date fields for input.

« For payment points, in ASAP, make sure you have marked the earning of the HSD or HSE education results on the
Update record before export. Also, marking the Instructional Level ASE High (Level 6) will ensure a Payment Point
for both HSE/HSD and Literacy Gain if one'is not achieved with testing.

Select a form | Office Use Only (12578) v |  edit| delete | form rules

Create a New Form Show archived questions

Diploma Date « | Add s

HSE Date Earned | |J| Add 3

HSE Test Passed |[Select an option] - |l| Add $




EXPLORE + DIR 14-15b

oz  Periods of Participation

» Periods of Participation ltems

« Verify these items using the Periods of Participation Report located under the Miscellaneous report tab. You can

select your look back date and the number of days absent to get a list of students approaching 90 days absent.
This report could also be a tool to identify any missing attendance if you see students on here that should not be.

ASAP  ASAP Reporing s oreohiisi e

Time Periods - ASE ABE, GED,SY2019-20 -
Courses Groups : | All Course Groups -
Courses : ANl Courses w You can enter your date to
look back from and enter the
Date: | 8/2/20190 | Report looks at selected date and back h number of days absent to
Days Absent: | 20 | “ search for here.
Filter {click here for Help)
First Mame Last MName Customer 1D Ermnail

Group Name

6920154 WIOA | High School Diploma
69673938 WIOA | High School Diploma
7029437 WIOA | High School Diploma




EXPLORE + DIR 17 & 18

CONNECT

TOPS Goals Assignment

* Goals. If you prefer to assign student goals individually or in bulk by class in ASAP, Primary and
Secondary Goals can be assigned from the class detail screen .usmﬁ ‘| want to: Manage CASAS
TOPS” and then TOPS Goals. Goals can also be assigned during the Entry Record import
using the TE Import Wizard.

Independent Study “ TOPS Goals

. Instruction Lewvel
Class Code: 20750 Entry. Records
Time Periad: ASE ABE, GED SY2019-20

Enrollment Status:
Master TOPS Update LClass Test Score

=t Sturddw

- | | PDOF Export || Close || Saw

Zaoal 1 aoal &

| Select Soal - || Setsaan | | Select Soal - |
Sclaect SGaall IE-E.E—CI: R — I
Ilmrperow e basic literacy skills
Ilmmprow=s Ermnglisk =kcill< IE'ElE'Ct o=l - I

H. .S DiplormasHSE Eelec: Soal i |
Se=t a jolb

Fe=etaim a jokb EBolecct Goal - |
Ermte=r cailleges o Erairni mag I!:_-elecl: Seaa | - I

W k- Easaecd pprraaject
Farmilby coal I!:_-ele-cl: Semal - I

LS. ke rmshiipe IS B S el - I
PAllirE =y
Persoreall cgaoaall IEFElE-Cl: Soal - I

| P e T




EXPLORE + ASAP Export TOPS Report
CONNECT Missing Class Updated Data

ASAP USER CONFERENCE

A new oEtion on the Export TOPS Report screen is a check box that will allow you to generate an excel
spreadsheet to see which class and students are Missing Update data.

**Please note that if you do not check the box for Students with Att Hours Only, you will get a list which will include
the zero hour students as well.

ASAP .

Use this Agency instead: | 1809 | Use this Site instead: | 1 |
O Export Al Step 1 ted Criteria without preview. ('View & Pick..." button)

Fiscal Year: |Sch00|‘(ear21]13—2014 v |9

Time Period: — |ASE, ABE, GED, 5Y 2018-19 v | (2] Step 2 Status: |A|I (Mot "Waitlisted') v |
Course Group: | All Groups v | Teacher: | All Teachers v |

Course ; |A|| Courses v | \ Class : |A|| Classes v |
Location: | All Locations v ¥ Students with At Hours only

Entry Records: | View & Pick ENTR_8051 | | Export Entries ENTR_8051 | | Demaographic Information |
Demographics: | View & Pick DEM_5050 | | Export Demographics DEM_505EI| [ Include SSN in Demographics Export

Persannel; | View & Pick PERS | | Export Personnel Records PERS | [ Include Concurrent HS student records
Step 3
Class Rec | View & Pick CLS_4050 | |  Export Classes CLS_4050 |
e & Pick UPDT_90 Export Updates UPDT_9051 | | Review Update Data |

Update Records:

Export Attendance ATT_7050 | ’ Step 4

= Clicking this will now generate
Student Class Status: | View & Pick SCS_2050 | | Export Student Status SCS_2050 | an excel spreadsheet for review.

Student Program Status: | View & Pick SP3 | | Export Program Status SPS |
From Date: | B @ ToDate] =R

* Dates required for ATT. Optional for all other files - as enrollment date.

Attendance Records: *




EXPLORE +

connecr Missing Class Updated Data

ASAP USER CONFERENCE

 This is an example of the report generated from the Missing
Updated Data link in excel format showing the course name,
course number, student name, ID number, and enrollment status
to clearly identify who needs an update record.

A B O L E F 5
Event ID Course Name Event Cd Last Name First Name |Customer ID| Enrollment Status Cd
1480248 |Math {Workplace Math) 22250 Ariana EMROLLED
. 1480248 |Math (Workplace Math) 22250 Mina EMROLLED
. 1480248 |Math (Workplace Math) 22250 leanette EMROLLED
1 1480248 | Math (Workplace Math) 22250 Mark Ryan EMROLLED
' 1504774 | Independent Study 20750 Marilyn EMROLLED
. 1513851 |Independent Study 20780 Fatima EMROLLED
111513851 |Independent Study 20730 Sofia EMROLLED




EXPLORE + CAEP DIR
CONNECT No CAEP Program Enroliment

ASAP USER CONFERENCE

The CAEP DIR has a few more items than the NRS DIR specifically related to students not
enrolled in one of the 7 CAEP programs (items 23b-27b). These items are also shown in the
Summary Information area of the DIR.

There are valid reasons why some of your students might show in this “dropped” CAEP field —
l.e., students that you have assigned to “Other” Instructional Program would be one reason.

m CAEP Data Integrity Ws CAEP Data Integrity
08/06/2019 08/06/2019 Page 20f2
14:23:35 14:23:35 AEBGDI
Agency: 4908 - Rolling Hills Adult School (RHAS) Program Year: 2018-2019 Agency: 4908 - Rolling Hills Adult School (RHAS) Program Year: 2018-2019
z = Item Description Item Count Item Percent
Students in the Services Section 744 20c Learners without a pre-/post-test pair but more than 70 hours of instruction 30 1597%
Students not enrolled in the 7 CAEP programs 431 Ba Achieved CAEP Outcome for HSD/HSE 1 032%
Marked Literacy Gains Outcome but did not have CAEP program 16 230 Marked HSD/HSE autcome but did not qualify for CAEP 1 0.64%
Marked HSD/HSE Outcome but did not have CAEP Program 2 243 Achieved CAEP Qutcome for Post-Secondary 1 351%
Marked Post-Secondary Outcome for CAEP but did not have CAEP Program 0 24 Marked Post-Secondary Cutcome for CAEP but did nat qualify for CAEP 0 0.00%
Marked Employment Outcome but did not have CAEP Program 13 253 Achieved CAEP Outcomes for Employment 3 135%
Marked Wages Qutcome but did not have CAEP Program 5 250 Mearked Employment Qutcome but did not qualify for CAEP 1 351%
Marked Transition Outcome but did not have CAEP Program 2 263 Achieved CAEP Outcome for Increzse Wages 3 160%
Students enrolled in the 7 CAEP programs 313 260 Marked Wages Outcome bt did not qualify for CAEP 1 064%
Students Concurrently Enrolled in High School/K12 0 2Ta Achieved CAEP Outcome for Transtion to Post-Secandary 1 0.32%
Students eligible for Data Integrity 313 27 Mearked Transition Qutcome but did not qualify for CAEP 0 0.00%
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However, in the previous example with 431 students not enrolled in a CAEP program, this
high number could also be indicating that one or more courses are not assigned in ASAP to a
WIOA Instructional Program. All courses need to be assigned to a WIOA program in ASAP so
they will import to the correct TOPS Instructional Program in TE.

The Courses by Course Group el o sl e i o 12, 0 e i
report will allow you to see your = T :

courses and what course groups s Mt Conpie yens || Gso]_ 7 ;

they are assigned to. Export the sanced sy oo, tzres : 1
report to excel to be able to AR — 1

manipulate the spreadsheet to filter e Lomond A ooy | s01s] o5 i

for the WIOA course groups only to e — shcol s 1 ’
see if courses are assigned i sooi] Tsoss0 i
correctly. i seimirs gl T i
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Thank you for attending.

Contact emails: kawamuras@mdusd.org imiller@wccusd.net
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