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EXPLORE +

connect ASAP Reports are Valuable

ASAP USER CONFERENCE

* Does not always give us what we’re looking for

Class Summary Rep()rt West Contra Costa Adult Educatiol
Filters: All Fall Quarter 201!
Code Location Min  Enrolled WaitList StartDate Start Time Days Default Clas:
Status Class Facility/Room Max Pending Open  EndDate End Time Instructor Total Net Fex
11701.00 Accounting/Bookkeeping Alvarado 10 0 0 09/09/2019  06:30 PM
Active Room 10 25 0 25 10/14/2019  08:30 PM
44101.00 Actors Studio Theater Alvarado 20 0 0 09/11/2018  07:30 PM
Active RM 12 20 0 20 10/30/2019  08:30 PM
20101.00 Arabic - Level | Alvarado 10 0 0 09/12/2019  06:00 PM
Active RM 3 20 0 20 11/14/2019  07:00 PM
20105.00 Arabic - Level || Alvarado 10 0 0 09/12/2019  07:15 PM
Active RM 3 20 0 20 11114/2019  08:15 PM
06222.00 Automotive Training El Cerrito High School 10 0 0 09/10/2019  06:00 PM
Active Auto Shop 20 0 20 12/17/2019  09:30 PM

70115.00 Ba Duan Jin Alvarado 10 0 0 12/02/2018  09:30 AM




EXPLORE + Resftructure and

CONNECT Customize Data
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EXPLORE*  pownload the Data

ASAP USER CONFERENCE

A A | B | C | D[ E| F | &6 | H | | | jl | K | L | M | M | Q | P |
1 |CourseName Location Room Min Max Enrolled Pending WaitList StartDate EndDate  StartTime EndTime Days Instructor EventCD Open De
2 |Accou nting/Bookkeeping Alvarado Room 10 10 25 0 0 0 9/9/2019 10/14/2019 6:30PM  8:30 PM Mo 11701 25
3 |Actors Studio Theater Alvarado RM 12 20 20 4] [¥] 0 9/11/201% 10/30/2019 7:30PM  8:30 PM We 44101 20
A_l_ Arabic- Level | Alvarado RM 3 10 20 1] 1] 0 9/12/2019 11/14/2019 6:00PM 7:00 PM Th 20101 20
5 |Arabic- Levelll Alvarado RM 3 0 20 0 0 0 9/12/2019 11/14/2019 7:15PM 8:15PM Th 20105 20
6 |Automotive Training El Cerrito High School Auto Shop 100 20 0 0 0 9/10/2019 12/17/2019 &:00PM 9:30 PM Tu 6222 20
?_ Ba Duan Jin Alvarado rm & 10 20 1] 1] 0 12/2/2019 12/16/2019 9:30 AM 11:30 AM Mo 70115 20
& |Basic Beginning Sewing Alvarado Room 11 o 9 0 4] 0 10/3/2019 11/21/201% 6:30PM  9:00 PM Th 60101 9
5_‘_ Basic First Aid Alvarado RM 1 0 12 1] 1] 0 9f21/2019 9/21/2019 1:30PM 4:30PM Sa 80110 12
1.0_ Basic First Aid Alvarado RM 1 10 12 1] 1] 0 10/19/2019 10/19/2019 1:30PM 4:30PM Sa 80110.01 12
11_ Basic First Aid Alvarado RM 1 0 12 o a 0 11/16/2019 11/16/2019 1:30PM  4:30 PM Sa 80110.02 12
12_ Basic First Aid Alvarado REM 1 10 12 1] 1] 0 12/14/2019 12/14/2019 1:30PM  4:30 PM Sa 30110.03 12
13 |Basic Medical Mathematics Alvarado RM 13 0 15 0 0 0 10/22/2019 12/3/2019 5:00PM 7:30 PM Tu 7330 15
1_4_ Beginning Chinese Alvarado RM 12 10 12 1 a 0 9/14/2019 9/14/2019 10:00 AM 2:00 PM Sa 30521 11
15| Beginning/Intermediate Flute/Saxophone/Clarinet Alvarado RM 12 10/ 10 1 0 0 9/11/2019 10/30/2019 6:00PM 7:00 PM We 43255 el
16 |Beginning/Intermediate Violin Alvarado RM 4 10 10 0 4] 0 9f9/2019 10/28/201% T7:15PM 8:15PM Mo 4280 10
1?_ Build Your Own Website with HTML & CSS Alvarado RM 4 0 12 1 1] 0 9/12/2019 11/21/2019 T7:00PM 9:00 PM Th 4584.01 11
18| Build Your Own Website with HTML & CSS Alvarado rm & 0 12 1] 1] 0 9/12/2019 11/21/2019 10:00 AM 12:00 PM Th 4584 12
19 | Certificado de Reparacion y Mantenimiento de Edificios-Avanzado Delean E108 10 10 0 0 0 9/14/2019 10/12/2019 9:00 AM 2:00 PM Sa 6210 10
20 Certificado de Reparacion y Mantenimiento de Edificios-Principiante Delean E108 10 10 0 0 0 9/12/2019 10/31/2019 6:00PM 8:30 PM Th 6205 10
2__1:| Clase de Preparacion para GED Fase I-Evaluacion Alvarado RM 5 0 20 1 4] 0 9f11/2019 9,*'18,’2019' 9:00 AMll 2:00 PM We 2105 19
22 |Clase de Preparacion para GED Fase |-Evaluacion Alvarado RM 5 10 20 1 0 0 10/5/2019 10/12/2019 9:00 AM 2:00 PM Sa 2105.01 19
23 | Clase de Preparacion para GED Fase I-Evaluacion Alvarado RM 5 10 20 0 0 0 11/8/2019 11/13/2019 9:00 AM 12:00 PM We 2105.02 20
24 |Clase de Preparacion para GED Fase |-Evaluacion Alvarado RM 5 10 20 0 0 0 12/7/2019 12/14/2019 9:00 AM 2:00 PM Sa 2105.03 20
25 |Continuing Sewing | Alvarado Room 11 0 3 0 0 0 10/17/2019 11/21/2019 6:30PM  9:00 PM Th 60105 3
26 [Cooking 4 One Alvarado RM 12 0 10 0 0 0 9/11/2019 11/20/2019 10:30 AM 12:30 PM We 30501 10
2_?_ CPR Alvarado RM 1 0 12 1] 1] 0 9f21/2019 9/21/2019 E:00AM 1:00 PM Sa 80105 12
28 |CPR Alvarado RM 1 0 12 0 0 0 10/19/2019 10/19/2019 8:00 AM 1:00 PM Sa 80105.01 12




EXPLORE +
CONNECT

ASAP USER CONFERENCE

» Keeping it simple
* Decide what kind of information is
needed

« Example:

« What are the different classes being
taught by each teacher?

Teacher |

Clase de Preparacion para GED Fase |-Evaluacion
GED Test Orientation Phase I-Assessment

Teacher 2
Pain Away Plan, The

Strong Bodies Stay Young
Strong Bodies/Strong Bones

Teacher 3

Arabic - Level |
Arabic - Level Il
French - Level C
French - Level |
French - Level Il
French - Level Il
German - Level |
German - Levelll
ftalian - Level C
ttalian - Levell
ftalian - Level 1l
ttalian - Level Il
Portuguese - Level |
Portuguese - Level Il
Russian - Level |
Russian - Level Il
Spanish - Level C
Spanish - Level |
Spanish - Level Il
Spanish - Level 11l
Teacher 4
Automotive Training
Electrical Controls

Pre-Apprenticeship (Electrician Training)
Stationary Engineering Training

Welding
Woodworking
Teacher 5
Basic First Aid
CPR

Deaf Interpreter - Sign Language 3 Plus
Deaf Interpreter - Sign Language |
Deaf Intergreter - Sign Language Il

Teacher 6



How many hours are being
taught by each teacher for a
specific time period?



EXPLORE + Sfep 71:
e Find the Right Report

 How many hours are being taught by each teacher?
Search reports until you find the report that best suits answers the question.

w  Instructor Hours Displays scheduled teaching hours, with or without
attendance, and other data for Payroll.

VS

. Class Attendance Summary Report  View/print Class attendance summary records for
Grid single or multiple classes




Choose the Report that

EXPLORE + -
CONNECT provides you answers fo a
ASAP USER CONFERENCE Variety of questions

v Class Summary Master Class Summary Master Report

v Class Enrollments with Total Hours andClass enroliments with total attendance hours and
Home School home school by time period.

. Class Attendance Summary Report  View/print Class attendance summary records for
Grid single or multiple classes




CE:)(()I;I;HOEI::E'I'.I. Report Results

ASAP USER CONFERENCE

Drag a column header and drop it here to group by that column
. . Daily Avg
Time Total Undup — Daily  Daily Avg Hours Class
Instructor Instructor Event . Student Avg Hours
. Event ID Course Name Period  Attendance Attended Schedule
Last Name First Name CD Count Stu Attended
Cd Hours watt Count ALL Per Hours
Student
— 462780 0210503~ = " QIFATY 0.00
Class Summary Report West
1462002 02101.00 GED Test Orientation Phase |-Assessment ~ QTFA19  0.00 Filters: All
Code a Location Min Enrolled WaitList Start Date  Start Time
a3 e - "
1462014 02101.02 GED Test Orientation Phase |-Assessment ~ QTFA19  0.00 Status Facility/Room Max Pending  Open  EndDate  EndTime
9030004 ABE English Dedean ] ] 0 090372019 06:00 PM
1458923  20101.00 Arabic - Level | QTFA19  0.00 Active E103 50 ] 50 121192019 09:00 PM
9030001 ABE English Alvarado ] i} 0 003/2019 0530 AM
1458924 20105.00 Arabic - Level Il QTFA19  0.00 Active TBA 50 ) 50 12202019 02:00 PM
90300.00 ABE English Deldean ] i} 0 0X03/2019 09-:00 AM
1458968 20116.00 French - Level C QTFA19  0.00 Cancelied E103 50 0 s 12202013 12:00 Pi
9030007 AEBE English Dedean ] i} i 090372019 09:00 AM
1458950 20110.00 French - Level | QTFA19  0.00 Active E103 30 0 30 12192018 12:00 PM
9030003 ABE English Deldean ] ] 0 0%/03/2019 12:30 PM
1458964 2011500 French - Level II QTFA19  0.00 Active E103 30 0 30 12202019 0230 PM
2 8030002 ABE English Dedean ] ] 0 00372019 09:00 AM
— Active E103 30 i} 30 12M19/2019 12:00 PM
9030008 ABE English Deldean ] ] 0 090372019 12:30 PM
Active E103 30 ] 30 1211872018 02:30 PM
90101.05 ABE Math Deldean ] ] 0 0%/03/2019 12:30 PM

Active E103 30 0 30 1219/2019  02:30 PM




EXPLORE + -
CONNECT Exporting Awareness

ASAP USER CONFERENCE

of 11 ) )I Export to the selected format ¥
Export to the selected format
Acrobat (PDF) file

Class Summary Report |csv(comma delimited)

|0 0 KK«

) Excel 2003
Filters: All Rich Text Format
TIFF file
Code weh Archive Min  Enrolled Wait
Status Class Facility/Room Max Pending  Ope
2030004 ABE English Dedean o 0 0 i i ; i
g 4B ¢ @ E i H Mo WM MR VR 2
Aclive E103 50 o 50 3 | Class Summary Report West
- 5| Fitters: All
2030001 ABE English Alyarado o 0 0 o
LE Code Location Min Enrolled WaitlList StartDate StartTime
Active TEA 50 ) 50 10| status Class Facilitv/Room Max Pending Open  EndDate End Time
14 1170100 Accounting/Bockkeeping Alvarade 10 0 0 09092019 08:30PM
B0300.00 ABE English Delean o i) 0 T adive Room 10 5 0 25 101412019 08:30 P
22 4410100  Actors Studio Theater Alvarade 20 0 0 0912019 0730PM
25| Acive RM 12 20 0 20 10302013 0830 PM
30[ 2010100  Arabic-Levell Alvarado 10 ) 0 0311212018 06:00PM
33| acive RM 3 20 ] 20 11142019 07:00 Pl
38[ 2010500  Arabic- Levell Alvarade 10 0 0 0912019 0TAEPM
AT|  acive RM 3 20 0 20 11142019 0815 PM
260 00 Autometive Training El Cerrito High School 10 0 0 09102019 0S00PM
49]  Acive Auto Shop 20 0 20 1217201 03:30PM
54 7011500  BaDuandin Alvarado 10 ) 0 1210212018 09:30 AN
57]  Acive me 20 0 20 12162018 11:30 AM
62 E010100  BasicBeginning Sewing Alvarado 0 0 0 100032018 0630 PW
65|  aclve Room 11 9 0 9 TU212019  09:00 P
70[ 8011000  Basic First Aid Alvarade 10 0 0 0212019 0130PM
3] Acve RM 1 2 0 12 09212018 0430 P
78 8011001  Basic First Aid Alvarado 10 0 0 1013018 0130 PM
8T adive RI 1 12 0 12 101872018 0430 P
86 8011002  BasicFist Aid Avarado 10 0 0 11187018 0130PW
89 adie RI 1 12 0 12 1162019 0430 P
94 8011003 BasicFirst Al Alvarade 10 0 0 12142019 0130PM
97 actve RU 1 2 0 12 12142019 0430 PM
102] 0733000  Basic Medical Mathematics Alvarado 10 ) 0 1012212018 0500 P
L RM 13 15 0 15 121032018 0720 P
110] 3032100  Beginning Chinese Alvarado 10 1 0 0311412018 10:00 AN
6] adive R 12 12 0 1 091142019 0200PM
118] 0425500 Beginning/intermediate Alvarade 10 1 0 0112019 0800PM
il Active Flute/Saxophone/Clarinet RM 12 10 ] ] 10/30/2019 0700 PM
1%[' 0428000 Beginning/Intermediate Violin Alvarado 10 ) 0 0310372018 0745 PM
1 Active RI 4 10 0 10 1002872018 0845 PM
134] 0433401  Build Your Own Wabsite with HTML&  Alvarado 10 1 0 031212018 07:00PM
37 Active css RI 4 12 ] 1 1172172019 09:00 P
142] 0458400 Build Your Own Website with HTML & Alvarade 10 0 0 0912019 10:00 AN
TE Active css m8 12 0 1z 212019 1Z00PW
150! 06210.00 Certificado de Reparacion y Delean 10 0 0 09/14/2018  09:00 AM
7; Active i de Edifick d E108 10 [} 10 10/12/2019  02.00 PM




EXPLORE +
CONNECT

ASAP USER CONFERENCE

.CSV File Type

] |< < crf 11 > >I Export to the selected format ¥ | Export tf'p E
Export to the selected format
Acrobat (PDF) file
Class Summary Report EIETIEEITE)
) Excel 37-2003
Filters: All Rich Text Format
TIFF file
Code web Archive Min  Enrolled WaitList  Start
Status Class Facility/Room Max Pending Open  End
9030004  ABE English DeJean ] 0 09/0
Active E103 50 500 1201
2030001 ABE English Alvarado ] 0 09/0
Active TBA 50 50 1
90300.00 ABE English Delean ] 0 09/0
Cancelled E103 50 0 500 1
™4 A | B | c | p | E | F | e | v | v [yl |t | M|
1 |CourseNailocation Room Min flax Enrolled Pending Waitlist StartDate EndDate  StartTime EndTime Days Ins
2 |ABEEnglisDelean  E103 o 50 0 0 0 9/3/2019 12/13/2019 &:00 PM  9:00 PM Mo Tu We M
EI ABE Englis Alvarado TBA 0 50 0 0 o ‘3;"3{2019' 12{20;"2{!191 8:30 AN 2:00 PM Mo Tu We TB
4 ABE EnglisDelean  E103 o 50 0 0 0 9/3/2019 12/20/2019 9:00 AM 12:00 PM Mo Tu We TB
3 |ABE EnglisDelean  E103 0 30 0 0 0 9/3/2019 12/19/2019 9:00 AM 12:00 PM Mo We TB
6 |ABE EnglisDelean  E103 o 30 0 0 0 9/3/2019 12/20/2019 12:30PM  2:30 PM Tu Th Fra
7 |ABE EnglisDelean  E103 0 30 0 0 0 9/3/2019 12/19/2019 9:00 AM 12:00 PM Tu Th Fra
8 |ABE EnglisDelean  E103 o 30 0 0 0 9/3/2019 12/19/2019 12:30PM  2:30PM Mo We  TB
9 |ABE Math Delean E103 0 30 0 0 0 9/3/2019 12/19/2019 12:30PM  2:30PM Mo We  TB
10 |ABE Math Delean  E103 o 30 0 0 0 9/3/2019 12/19/2019 9:00 AM 12:00 PM Tu Th Fra
11 |ABE Math Delean E103 0 30 0 0 0 9/3/2019 12/20/2019 12:30PM  2:30 PM Tu Th Fra




EXPLORE +

CONNECT Pirvot Table Compa tibili ty

ASAP USER CONFERENCE

= B c U} E il H NoJ K M Mg Rl v Al z .| AC A, AR AGAL B | C | O | E | F | G | H | | | ] | K
LI West C C Adult Ed i
2- C;:z.sﬁl ary Report et Contra Costa Fa:;“ar:'::::: 1 |Location Room Min Max Enrolled Pending Waitlist StartDate EndDate  StartTime Enc
_?UE_ é:‘:‘de Cla Location Min  Enrolled WaitList StartDate StartTime Davs Default Class Fee 2_ Al\farﬂ d o Ro{}m 10 10 25 3 0 U 9.‘"9;2019 10;14!'2019 5: 30 pM 8
us 33 Facility/Room Max  Pendin, Open End Date End Time Instructor Total Net Fee

== o R 3 |Alvarado RM 12 20 20 2 1] 0 9/11/2019 10/30/2019 T:30PM 8
14 11701.00 Accounting/Bookkeepin Alvarado 10 o 0 09/092019  06:30 PM §75.00 —

7] actwe e Room 10 = 0 25 10442019 gs30 PM 50.00 4 |Alvarado RM 3 10 20 2 0 0 9/12/2019 11/14/2019 6:00PM 7
22 4410100 Actors Studio Theat Alvarad 20 [ 0 09/1172019  07:30 PM $50.00 .

- ore sude Theair pherace x0T o s |avarado RM3 10 20 1 0 0 9/12/2019 11/14/2019 7:15PM| $|
30[ 20101.00  Arabic- Levell Alvarado 10 0 0 0911272019 06:00 PM $89.00 6 |El Cerrito Auto Sho[ 10 20 3 1] 1] 9_,1'10_,:'2019 12{1?_,1'2019 6:00 PM

33| actve RIM 3 20 0 20 114412019 07:00PM 50.00 —

38 2010500  Arabic- Levell Alvarada 10 0 0 08122018 OTASPM $88.00 7 Alvarado rm 8 10 20 a 0 0 12/2/2019 12/16/2019 9:30 AM

AT]  actve Rl L L L - 8 |Alvarado Room 11 0 9 5 0 0 10/3/2019 11/21/2019 6:30 PM

46 oo Automotive Training El Cerrito High School 10 o 0 09/10:201%  06:00 PM $253.00 —

49: Active Auto Shop 20 (] 20 121772018 09:30 PM s0.00 9‘_ Alvarado EM 1 10 12 2 [1] 1] ‘3}"2]4{2{'1‘3' 9;21;2019 1:30 PM

2 I it o S o 10 Alvarado RM 1 10 12 0 0 0 10/19/2019 10/19/2019 1:30 PM

62 &0101.00 Basic Beginning Sewing Alvarado o o 0 10/03/201%  06:30 PM £144.00 11 AIVETE d o EM1 10 12 ] 0 0 1]J15j2019 11{15}{2019 1:30 PM

05| Active Room 11 9 1] 9 1212019 09:00 PM 50.00 — .

70 8011000  Dasic First Aid Alvarado 10 0 0 09/21/2019  01:30 PM 526,00 12 |Alvarado RM 1 10 12 0 0 0 12/14/2019 12/14/2019 1:30 PM

3] Actwe RM 1 12 0 12 09212019 0430 PM 50.00 o | .

78]  20110.01 Basic First Ad Alvarado 10 [} 0 10192019 01:30 PM $26.00 13_ Alvarado RM 13 10 15 o 0 0 10;22"{2019 12"’;3"'2019 3:00 PM

6T]  Acive Rif 1 12 ° 12 10182018 0430PM s 14 |Alvarado RM 12 10 12 ] 1] 0 9/14/2019 9/14/2019 10:00 AM

86 ¥ 8011002 Basic First Aid Alvarado 10 o 0 11162019 01:30 PM $26.00 |

89 actwe RM 1 1z 0 12 11182019 04:30 M 50.00 15 |Alvarado RM 12 10 10 4 0 0 9/11/2019 10/30/2019 6:00 PM

04" 80110.03 Basic First Aid Alvarado 10 [ 0 121142019 01:30 PM $26.00 .

1o e 00D e s . 16 Alvarado RM4 10 10 0 0 0 5/9/2019 10/28/2019 7:15PM
1027 07330.00 Basic Medical Mathematics Alvarado 10 0 0 10/22/2018  05:00 PR $583.00 17 Alvarado EM A4 10 12 . | 0 0 9f1ﬂ2ﬂ19 IHZHZOIB 700 PM
15| Active RM 13 15 o 15 124032019 07:30 PM £0.00 |
1107 30521.00 Beginning Chinese Alvarado 10 1 0 09/1472019  10:00 AW $52.00 13_ Alvarado rm 8 10 12 2 0 0 9:"12.".2019 11:’214"'2019 10:00 AM
5| adwe R 12 2D M tendEvis oxoop N 19 |Delean  E108 10 10 0 0 0 9/14/2019 10/12/2019 9:00 AM
118 04255.00 Beginning/Intermediate Alvarado 10 1 0 09/11/201%  06:00 PM $50.00 —
T acive Flute/Saxophons/Clarinet RM 12 10 0 9 10202019 07.00PM 550.00 20 |Delean  E108 10 10 2 1] 0 9/12/2019 10/31/2019 6:00 PM
T e nomemedsle Vo e D et smeon o 21 |Alvarado RM5 10 20 6 0 0 9/11/2019 9/18/2019 9:00 AM
134 0458401 Build Your Own Website with HTML & Alvarado 10 1 ] 09/12/2018  OT:00 PM $124.00 22 |Alvarado RM 5 10 20 2 0 1] 10_[5_,:"2019 10_‘1"12"1'2019 9100 AM
137 Active css RM 4 12 (] 11 112172019 09:00 PK $124.00 —
142]  04584.00 Build Your Own Website with HTML &  Alvarado 10 ] 0 09/12/2019  10:00 AM $124.00 i e
145 Active css ms 12 0 12 11/21/2018  12:00 PH 50.00
153' 06210.00 Certificado de Reparacion y Delean 10 o 0 09/14/201%  09:00 AM
15| Active imiznto de Edificios-Avanzade  gqpg 10 0 10 1022019 02:00 PH




EXPLORE +

CONNECT Pivot Table Compa tibili ty

ASAP USER CONFERENCE

=] C u] E F G L
Instructor First | Event | Event Course Name T_ime Total Attendance |Class Scheduled | !
1 MName 10 ch Period Cd Hours Hours
Claze de Preparacion para GEOF ase |-
Ii-l 2 | Adelina ME21TE(  2105.01 Evaluacion QTFA13 0.0n 10.00
Clase de Preparacion para GED Faze |-
Drag a column header and drop it here to growp by that column 3 | Adelina 462180 2W05.03| Evaluacion CITFA13 n.on 10.00
4 | Adelina HE2002 2101( Azzessment GTFA13 0.on 10.00
B T Total 5 | Adelina HE204 [ 2101.02| Azsessment QTF A1 0.00 10.00
metuctor - SISO peneid ™ Course Name Period  Attendance & [Simen 1458323 20101 Arabic - Lewel| QTFA 0.00 .00
-ssthiams - Fist Name - ! Hours 7 [Siman 4EGIZ4| 20105 Arabic - Level QTFA1S 0.00 10,00
& | Simon 452968 2016 French - Level © GTFA13 0.on 10.00
' rlz=e de Preparacion para GED Fase |- - ~ 3 | Siman 1453360 2010 French - Level | QTF A1 0.00 10.00
TABETTE DICEOT o acion qrFate 000 0 |Siman W4EGIEE|  Z016| French - Levell OTFAT 000 .00
) (e de Preparacon para GED Fase |- L ) 1| Simon 1453966 20117 | French - Lewel [l GITF&13 0.0n 10.00
4gztal Oalosos o FATE 00D 1z |Siman 14G535z[ 20120 German - Level | CTF AT 0.00 10.00
12 | Simon 1453984 20125 ( German - Lewel I QTF A1 0.00 10.00
1462002 02101.00  GED Test Orientation Phase |-Assessment  JTRATD 00D 14 | Siman 1459172 20140 Ikalian - Level C GATFAM 0.00 10.00
15 | Siman 145311 20130( Italian - Lewel | GITF&13 0.0n 10.00
1462014 02101.02  GED Test Crientation Phase |-Assessment MFATS 000 16 | Simon 1459138 20135 ( Italian - Lewel I QTFA1E 0.00 10.00
17 | Simon 14549145 20136 Iralian - Lewel Nl QTF A1 0.00 10.00
1458523 20101.00  Arabic - Leve OTEATD 000 12 | Siman 1459192 205 Portuguese - Lewel | GITFA13 n.on 10.00
19 | Siman 1453195 20155 Fortuguese - Level I QITFA1E 0.an 10.00
1458024 2010500 Arabic - Level TEAID 000 0 | Simon 1453204 20160 | Russian - Level | GTFA13 0.on 10.00
1 | Simon 1453205 20181| Russian - Lewvel Il QTF A1 0.00 10.00
e rmmes  mmeds . = s - 22 | Siman 1459229 20120 ( Spanish - Level C QTFA1S 0.00 10.00
453968 2011600 Frendn - Lewel C JTRATS Q.00 - .

3 | Simon 1455213 20165 [ Spanish - Level | GITF&13 0.0n 10.00
- - e e 24 | Simon 1459221 20170( Spanish - Lewel I GTFA13 0.on 10.00
25 | Simon 1453223 20175 | Spanish - Lewel QTF A1 0.00 10.00
26 | Steve HEETZ4 E222| Automative Training QTFA1E 0.an 44.00
27 | Stewe 1461367 E215] Electrical Controls QITFATI 0.0a 43.00
28 | Stewve T4E196S E285| Pre-Apprenticeship [Electrician Training] |QTFATS n.an 48.00
29 | Stewe 1463933 E221| Stationary Engineering Training QTFA1 0.00 45.00




SIS Sfep 2: Export the Report

Seblilasl Data to Excel

« Choosing your export method
7 \ Csv k
s
7 Adobe

N
. i .
May bring over titles and formatting Brings over raw data




EXPLORE +
CONNECT

ASAP USER CONFERENCE

.CSV (Source/Raw Data )

A B C D E F K L M il 0 P Q

Instructor Event I} | Event CD¥ Course Mame Time Period Cd | Total Attendance Hours | Class S5cheduled Hours | 5cheduled Days Count | Days With Attendance Count | Enroliment Records Total | Daysof Week | 5tart Time | End Time

1
Clase de Preparacion para GED Fase |-
2 |Teacher U 1462178 2105.01(Evaluacion QTFAl1S 0.00 10.00 2 o 2|53 9:00 AM| 2:00 PM
Clase de Preparacion para GED Fase |-

3 |TeacherD 1462180 2105.03(Evaluacion QTFAl1S 0.00 10.00 2 o EE] 9:00 AM| 2:00 PM
4 |TeacherN 1462002 2101 |GED Test Orientation Phase |-Assessment QTFAlS 0.00 10.00 2 [4] 7|5a 59:00 AM| 2:00 PM
5 |Teacherl 1452014| 2101.02|GED Test Orientation Phase |-Assessment QTFAL1S 0.00 10.00 2 4] Sa 5:00 AM| 2:00 PM
&6 |TeacherE 14585923 20101 |Arabic - Level | QTFAl1S 0.00 10.00 10 o 2|Th 6:00 PM| 7:00 PM
7 |TeacherF 1458524 20105 (Arabic - Level Il QTFA1S 0.00 10.00 10 4] 1|Th 7:15PM| B:15PM
B |TeacherX 14585968 20116 (French - Level C QTFAl1S 0.00 10.00 10 o Tu 4:45 PM| 5:45PM
9 |TeacherM 14585960 20110|French - Level | QTFAl1S 0.00 10.00 10 o 3| Tu 6:00 PM| 7:00 PM
10 |Teacher G 145835964 20115(French - Level Il QTFAl1S 0.00 10.00 10 o 3| Tu 7:15PM| B:15PM
11 |Teacher¥ 1458966 20117 |French - Level Il QTFAl1S 0.00 10.00 10 o Tu 3:30PM| 4:30PM
12 |Teacher & 14585882 20120(German - Level | QTFA1S 0.00 10.00 10 4] 2|We 2:15PM| 3:15PM
13 |Teacher¥ 14585984 20125(German - Level Il QTFAl1S 0.00 10.00 10 o Th 2:15PM| 3:15PM
14 |Teacher R 1459173 20140(Italian - Level C QTFAl1S 0.00 10.00 10 o Mo 4:45 PM| 5:45PM
15 |TeacherT 1459111 20130|Italian - Level | QTFAl1S 0.00 10.00 10 o 2|Mo 6:00 PM| 7:00 PM
16 |Teacher R 14591338 20135(Italian - Level Il QTFAl1S 0.00 10.00 10 o 6| Mo 7:15PM| B:15PM
17 |Teacher¥ 1455145 2013&(Italian - Level I QTFA1S 0.00 10.00 10 4] 4| Mo 3:30PM| 4:30PM
1B |TeacherE 14559193 20145(|Portuguese - Level | QTFAl1S 0.00 10.00 10 o Th 3:30PM| 4:30PM
19 |Teacher K 1459185 20155 |Portuguese - Level Il QTFAl1S 0.00 10.00 10 o Th 4:45 PM| 5:45PM
20 ITea:herS 1459204 20160 (|Russian - Level | QTFAl1S 0.00 10.00 10 0 Mo 2:15PM| 3:15PM
21 |Teacher W 1459205 20161 |Russian - Level Il QTFAl1S 0.00 10.00 10 o Tu 2:15PM| 3:15PM
22 |Teacher M 14559229 20180|5panish - Level C QTFA1S 0.00 10.00 10 4] 2|We 4:45PM| 5:45PM
23 |Teacher| 1459219 20165 (5panish - Level | QTFAl1S 0.00 10.00 10 o 4|We 6:00 PM| 7:00 PM
24 |Teacher O 1459221 20170(5panish - Level [l QTFAl1S 0.00 10.00 10 o 4|We 7:15PM| B:15 PM




EXPLORE + - =
CONNECT Datasheet Prerequisites

ASAP USER CONFERENCE

* Data in columns and rows must be in contiguous

columns and rows
* No blank columns or rows that separate data

Y

1 Birth Date Primary Phone City State Postal Code Exam Date Graduation Date Customer ID Person ID

2 12/19/1999|(925) 204-7960 216 Wilson Ave Richmond CA 94805 6162663 10077464
3 11/15/1999|(415) 577-9355 3400 richmond prky Richmond CA 94806 6309659 10302582
4 10/15/1996|(510) 234-1030 6171 Plymouth Ave Richmond CA 94805 6441574 10475133
3 5/18/2000|(415) 305-6603 555 Bth Street Richmond CA 94801 6627619 10729969
6

T 7/27/1989|(510) 901-8955 555 41st Street Richmond CA 94805 6467540 10512295
) 12/28/1998|(510) 575-7076 226 16th Street Richmond CA 94801 6825828 11002462




EXPLORE +

connecT Sfep 3: Creafte the Pivot Table

ASAP USER CONFERENCE

8982 20120|German - Level | QTEA

° Select any Ce” that 8984 20125|German - Level Il QTFA
. 9173 20140/|Italian - Level C QTFA

contains data

9111 20130/|Italian - Level | QTFA

9138 20135/|ltalian - Level 11 QTFA

9145 20136/|ltalian - Level 111 QTFA

9193 20145|Portuguese - Level | QTEA

9195| 2015

9204 20160|Russian - Level | QTFA
9205 20161 |Russian - Level Il QTFA
9229 20180|Spanish - Level C QTFA
9219 20165|Spanish - Level | QTFA
9221 20170|Spanish - Level I QTFA
9223 20175|Spanish - Level llI QTFA

6724 6222 |Automotive Training QTFA

AT TT AT I Flacdetlmal S A~ la AT A




EXPLORE + Step 4:
kS fnsert > Pivot Table

File Home Insert Page Layout Formulas Data Review View Developer Help Power Pivot
o/ o/ ==
is] % B ° e oI [ d] [ﬂ "ﬂu' @ i db
PivotTable Recommended Table | lllustrations . Recqmmended Maps PivotChart 1D
My Add- - o
PivotTables - 8 My Add-ins - [ Charts J |; - - Map

Tables Add-ins Charts | Tours




EXPLORE + Create Pivot Table
CONNECT

ASAP USER CONFERENCE

Dialog Box

Create PivotTable ? X

Choose the data that you want to analyze Deﬁnes the range Of
(@) Select a table or range

Table/Range: ‘RadGridExport (31)15451:5R5152

() Use an external data source

contiguous cells that
contain data

|

Choose Connection...

Connection name:
Lse this workbook's Data Maodel

he PivoiTable report to be placed

=¥

Location:

Choose whether you want to analyze multiple tables

Add this data to the Data Maodel

i Cancel




EXPLORE + Step 5:
CONNECT Start Structuring Your

ASAP USER CONFERENCE Pivo t Table

Where and how do you want them
to appear?

44| 8 | ¢ | o | E | ,

1] PivotTable Fields v

2
i l Choose fields to add to report:

4

s | | PivotTabled [Search A
'5: To build a report, choose [] CourseName

7 | fields from the PivotTable E Location Which ﬁeld(s) do you Want
8 | Field List Room

9 [] Min .

- = to show in your report ?
10 ax | -
1 ["] Enrolled

12_ =I:::: [] Pending

i3] EEEEE :=—] T Wittist

ll-EEEE L m—— [] StartDate

] oy —1 [] EndDate hd

15 | [ — -
5] ﬂ I:l Drag fields between areas below:

17

18 | I:ll:l T FILTERS Il COLUMMNS

19

20

21|

22

=1 = Rows T VALUES

2]

25|

26|

27|

28

o
2

5 Sheetl ... @ @ [« | O || Defer Layout Update UPDATE



EXPLORE + C/ass Attendance Summary Report Grid

CONNECT

ASAP USER CONFERENCE

Before .... And After

A B C ] E L M N o P a

Instructar EventID | EventCD Course Name Time Period Cd | Total A Hours | Class Hours Days Count | Days With Attendance Count | Enrollment Records Total | Daysof Week | Start Time | End Time

1
Clase de Preparacion pars GED Faze |-
2 |TeacherU 1462178| 2105.01|Evaluacion QTFALZ 0.00 10.00 2 o 2|5a 9:00 AM| 2:00PM
Clase de Preparacion parz GED Fase |-

3 |TeacherD 1452180 2105.03|Evaluacion QTFA19 0.00 10.00 2 0 Sa 9:00AM| 2:00PM
4 |TeacherM 1462002 2101|GED Test Orientation Phase | QTFA19 0.00 10.00 2 0 T|z= 9:00AM| 2:00PM
5 |Teacher| 1452014| 2101.02|GED Test Orientation Phase | QTFALZ 0.00 10.00 2 i) Sa 3:00AM| 2:00FM
& |TeacherE 1458523 20101|Arabic - Level | QTFA19 0.00 10.00 10 o 2|Th E:00 PM| 7:00 PM
7 |TeacherF 1458524 20105| Arabic - Level Il QTFA19 0.00 10.00 10 ] 1{Th 7:15PM| B:15PM
B |TeacherX 1458968 20116|French-Level C QTFA19 0.00 10.00 10 0 Tu 4:45PM| 5:45PM
9 |TeacherN 1458960 20110|French-Level | QTFA19 0.00 10.00 10 0 2 [Tu 6:00PM| 7:00PM
10 Teacher G 1458364 20115|French -Level Il QTFALZ 0.00 10.00 10 o 3| Tu 7:15PM| 815FM
11 |Teacher¥ 1458966 20117 |French -Level 11l QTFALZ 0.00 10.00 10 o Tu 3:30PM| £30PM
12 |Teachers 1458582 20120|German- Level | QTFA19 0.00 10.00 10 ] 2|we 2:15PM| 3:15PM
13 |Teacher¥ 1458534 20125|German- Level Il QTFA19 0.00 10.00 10 0 Th 2:15PM| 3:15PM
14 |TeacherR 1459173 20140|ltalian-Level C QTFA19 0.00 10.00 10 0 Mo 4:45PM| 5:45PM
15 |TeacherT 1459111 20130|ltalian-Level | QTFA19 0.00 10.00 10 0 2 (Mo 6:00PM| 7:00PM
16 |TeacherR 1459138 20135|Italian -Level Il QTFALZ 0.00 10.00 10 o &|Mo 7:15PM| 2:15FM
17 |Teacher¥ 1458145 20136|Italian -Lavel 11l QTFA19 0.00 10.00 10 1] 4|Mo 3:30PM| 4:30FPM
18 |TeacherE 14559153 20145|Portuguese - Level | QTFA19 0.00 10.00 10 ] Th 3:30PM| 4:30PM
19 |Teacher K 14559155 20155|Portuguese - Level Il QTFA19 0.00 10.00 10 0 Th 4:45PM| 5:45PM
20 | Teachers 1459204 20160|Russian- Level | QTFA19 0.00 10.00 10 0 Mo 2:15PM| 3:15PM
21 |Teacherw 1459205 20161 |Russian-Level Il QTFALZ 0.00 10.00 10 o Tu 2:15PM| 3:15FM
22 [TeacherM 1459229 20180|Epanish-Level C QTFALS 0.00 10.00 10 [ 2|We 4:45PM| G5:45PM
23 |Teacher| 14558219 20165|&panish- Level | QTFA19 0.00 10.00 10 ] 4(We 6:00PM| 7:00 PM
24 |TeacherQ 1459221 20170|Spanish- Level Il QTFAlg 0.00 10.00 10 [+] 4[We 7:A5PM]| 8:15PM

A

. B

Teacher

Teacher A
Teacher B
Teacher C
Teacher D
TeacherE
Teacher F
Teacher G
TeacherH
Teacher|

TeacherJ
Teacher K
Teacher L
Teacher M
Teacher M
Teacher O
Teacher P

_Teachera

Teacher R
Teacher 5
TeacherT
Teacher U

Trmnkoe L

- Total Scheduled Hours
43
54
93

173
156
3l
48
26
174
119
34

61
67

A

123
81

[~




J
EXPLORE + How’d I Get There?
CONNECT PivotTable Fields v X

ASAP USER CONFERENCE

Cheoose fields to add to report: @} 7
A | B |
3 |Teacher |E|Total Scheduled Hours
4 Teacher A 43 Search /E:I

5 |TeacherB 54
6 |TeachercC 98 l‘ Instructor E

7 |TeacherD 173 D Event |D

8 |TeacherE 156

Q:ITeacherF 31 D Event CD

10 Teacher G 48 D Course Mame

11 |Teacher H 26 [ ] Time Peried Cd bl
12 |Teacher | 174

13 |Teacher) 119 )

14 | Teacher K 24 Drag fields between areas below:

15_TeacherL a3

16 | Teacher M 61 T Filters Il Columns

1}zTeacherN 67

18 |Teacher O 86

13 |Teacher P 63

20 |Teacher 48

21 |TeacherR B4

22 |TeacherS 123 = Rows * Values

23 |TeacherT a1

24 |Teacher U 79 Instructor Total 5cheduled Hours =

_"ILIns.d:.n.r_‘LL' 0 c7




EXPLORE +
CONNECT

ASAP USER CONFERENCE

 Check

h
B

=
WM

14

L AE- RENRE ST S R TR

A

..lnstructor

= Abril

| Adelina

| = Bandar

| Simon

| = Bartoni

| Steve

|8 Berry

| Marian

| =Brown
Bradley

- Coe
Mary

: = Corley

| Glenn

| ~ Dante-Barragan

| Cesar

| = Dearborn

| Laurel

|8 Dey

| Marguerite

| = Dynes

| Beverly

= Fischer

| Nancy

. - Foster

| Lisa

- Sum of Class Scheduled Hours
40
40

200
200
279
279
59
59
15
15
20
20
25
25
28
28
40
40
12
12
16
16
20
20

PivotTable Fields s
Choose fields to add to report: %~
Search P

+ Instructor Last Name -
+/ Instructor First Name

Event ID

Event CD

Course Name

Time Peniod Cd

Total Attendance Hours

Undup Student Count w/att

Daily Avg Stu Count

Daily Avg Hours Attended ALL

Daily Avg Hours Attended Per Student

Class Scheduled Hours

Scheduled Days Count

Days With Attendance Count

Enroliment Records Total -

<

Drag fields between areas below:

Y FILTERS I COLUMNS

= ROWS E VALUES
Instructor Last Name = Sum of Class Schedule.. =

Instructor First Name =

 Tweak

A
17
2
5
4 | Abril Adelina
5 Bandar Simon
6 Bartoni Steve
7 | Berry Marian
8 |Brown Bradley
9_ Coe Mary
10 | Corley Glenn
17 Dante-Barragan Cesar
12: Dearborn Laurel
13 Dey Marguerite
14_ Dynes Beverly
15: Fischer Nancy
16 Foster Lisa
17_ Fujioka Marjorie
18: Garcia Michael
19 Hall Celina
20 |Herzfeld Martin
21 Kehoe Carol
22 Khalsa Sahib-Amar
23_ Lang Karen
24 |Lockard Janet
25 | Lopez Josephina
26_ Lopez Tello Esperanza
27 |Luke Vivienne
28: McCrossin Tracy

Instructor Last Nar | Instructor First Name [~]Sum of Class Scheduled Hours

40
200
279

59

15

20

25

28

40

12

16

20

2

42

16

11

18

78

11

35

27

32

36

39

65

I»]

Move Fields into Position

PivotTable Fields

-x%

Choose fields to add to report:

‘Sear:h

Al

Instructor Last Name
Instructor First Name

[] EventID

[] EventCD

[ Course Name

["] Time Period Cd

["] Total Attendance Hours

[] Undup Student Count w/att
[ Daily Avg Stu Count

] Daily Avg Hours Attended ALL
] Daily Avg Hours Attended Per Student
Class Scheduled Hours

[] Scheduled Days Count

[] Days With Attendance Count
[] Enroliment Records Total

Drag fields between areas below:

T FILTERS Il coLumns
= ROWsS 2 VALUES
Instructor Last Mame ¥ Sum of Class Schedule...

Instructor First Name =

I»]




EXPLORE +

connect Sfep 6: PivotTables Tool Tab

ASAP USER CONFERENCE

Explore Different Report Layouts and More

RadGridExport (31} - Excel

PivotTable Tools l

Data Review View Developer Help Power Pivot QuickBooks

== ——] e | — — ) e — .
| Banded Rows =l==== EE===|EZ==Z|====% === === E====
SUbEDtE"S _li;:’l‘: Rfl";t“v RE.:In::;kv Colurnn Headers N | Banded Columns | E=E=== ===== ===== ===== —==== —==== ===== =
le Options PivotTable Styles
Show in Compact Form
c4 B | a0
Show in Qutline Form c D E F G H ] K [«

Show in Tabular Form

1

2

3 |Instructor Total scheduled Hours

4 | Repeat All ltem Labels 4‘3!

5 | 200 ||
= | Do Not Repeat Item Labels 273

7 59

arc



EXPLORE + Know How You Want the
Seh 3 Data to Look

Of all classes offered how
many cancelled?

How many were enrolled for
each status
(active/cancelled)?




Demo



Questions?



EXPLORE +
CONNECT

ASAP USER CONFERENCE

e Select All Data
e Data > Pivot Table

A
1 EventStatus

Active
Cancelled

Google Sheet

COUNTA of Eve

B~ W N

Grand Total

107

Sheet1!A1:P108 B

Suggested v

Rows « Add

Eventstatus _x
Order Sort by

Ascending hd EventStatus ~

Show totals

Columns Add

Values « Add
Eventstatus _x
Summarize by Show as

COUNTA - Defauli -




EXPLORE +
CONNECT Data Is Power!

ASAP USER CONFERENCE

Thank You!

Joann Miller — jmiller@wccusd.net
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