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ASAP Beta



Agenda
• Navigating between ASAP 3 and ASAP 4 
• Navigating the ASAP 4 workflow
• How to search for your students and classes
• Updates to the menus and locations of tools
• Creating a class
• Enrolling a student into a class
• Taking attendance



Access ASAP Beta



• Left Navigation
• Under "Get Help"

Launching ASAP Beta



User Access
• BETA Available for Admin Users if 

option is configured



Return to ASAP Classic



Workflow Navigation &
Searching for Students 

and Classes



• Dynamic Search

Search Functionality



Collapse Sidebar
• Allows more visibility 

of other pages



• Sort Filters
• Sort Columns
• Page Menu

Student Management



Student and Class 
Details



Student Detail



Class Management



Class Detail



Creating a Class



• Use + icon to go to the create class page

Adding a Class



Create Class



Enrolling a Student



• You can enroll a student from:
• Class Details
• Student Details
• Enroll in Navigation

Enrolling a Student



• Dynamic Results

Step 1: Search for 
Enrollment

Enrolling a Student



• Dynamic Results

Step 2: Search for Items
Enrolling a Student



• Create Invoice
• Accept Payment

Step 3: Complete 
Enrollment

Enrolling a Student



Taking Attendance



Recording Hours
• From the Attendance tab, open up the menu
• Select the checkbox next to the name



• Select x to mark student as absent

Marking Absent



Any Questions?
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