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Student 
Outcomes Best 
Practices



Agenda

• About CAERC
• Student Intake Resources
• Outcomes Reporting Resources and Process Changes
• Where to Access Resources



1. Become familiar with resources and processes 
to improve the accuracy of agency and 
consortium CAEP demographic and outcomes 
data

2. Know where to access CAERC’s editable 
resources for use at your agency/consortium

Session Goals



About CAERC



Capital Adult Education 
Regional Consortium 
(CAERC)

Los Rios CCD 
service area plus 
Amador county



CAERC Members
Amador County USD

Center Joint USD

Davis Joint USD

El Dorado COE

Elk Grove USD

Folsom Cordova USD

Galt Joint Union HSD

Natomas USD

Sacramento City USD

Sacramento COE

San Juan USD

Twin Rivers USD

Washington USD

Los Rios CCD



CAERC ASAP Users
Amador County USD

Center Joint USD

Davis Joint USD

El Dorado COE

Elk Grove USD

Folsom Cordova USD

Galt Joint Union HSD

Natomas USD

Sacramento City USD

Sacramento COE

San Juan USD

Twin Rivers USD

Washington USD

Los Rios CCD



• Meets monthly for 2.5 hours
• Quarterly meetings in computer lab
• Facilitated by CAERC Coordinator

Data & Accountability 
Workgroup



Student Intake 
Resources



CAERC Intake Resources

1. Paper registration form
2. Definition cards
3. Simplified Voluntary
Authorization form for SSNs



Resources in 18 Languages
1. Arabic
2. Cambodian
3. Chinese
4. Dari
5. English
6. Farsi
7. Hindi
8. Hmong
9. Korean

10. Lao
11. Pashto
12. Punjabi
13. Russian
14. Spanish
15. Thai
16. Ukrainian
17. Urdu
18. Vietnamese
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Paper Registration Form
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Definition Cards
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Definition Cards
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Voluntary Authorization
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Quarterly DIR Action Plans



Outcomes Reporting 
Resources & Process 

Changes



The 6 CAEP Outcomes

1. Improved literacy skills

2. Placement into jobs

3. Improved wages

4. High school completion

5. Post-secondary transition

6. Completion of post-secondary
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How These Outcomes are 
Recorded/Reported

1. Improved literacy skills

2. Placement into jobs

3. Improved wages

4. High school completion

5. Post-secondary transition

6. Completion of post-secondary

Mainly EFL Gains 
from CASAS 

Pre/Post Testing 

Completion of 
Update Records 

in ASAP

Export to



CAEP Summary
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• Identifies criteria for 
each column of the 
CAEP Summary

• Essential for 
understanding your 
agency/consortium data

• Available at 
https://caladulted.org/Do
wnloadFile/841

CAEP Summary Info Sheet



CAEP Outcomes 
Reference Sheet



Instructions by Program 
Area
Instructions available for:
• Adult Basic Education (ABE)
• Adults with Disabilities (AWD)
• Career Technical Education 

(CTE)
• English as a Second Language 

(ESL)
• High School Diploma
• High School Equivalency
• Pre-Apprenticeship
• Workforce Preparation
• K-12 Student Success
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Process #1: Teachers 
Complete Update Records

1. Provide teachers with the appropriate program 
area instructions for their class.

2. Instruct teachers to reference the instructions 
when completing their Update Records in ASAP. 



Process #2: Data Staff 
Complete Update Records
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1. Provide teachers with student 
Update Surveys for their 
students; offer instructions and 
ongoing training to teachers.

3. Data staff enter update 
information into ASAP/TE using 
an Answer Key.

2. Teachers turn in Update 
Surveys to data staff.

Answer KeyUpdate Survey



Where to Access 
Resources
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Locating Resources
• The following resources 

are posted at 
www.caladulted.org:

• CAEP DIR Action Plans
• CAEP Summary Info 

Sheet
• File path: Administrators 
 Reporting  Student 
Data Collection

DIR Action 
Plans

CAEP 
Summary 
Info Sheet

http://www.caladulted.org/
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1. Registration Form: https://bit.ly/2RCe8Qh
• Adobe InDesign File and PDFs in 18 languages

2. Definition Cards: https://bit.ly/2NuJOJl
• MS Word and PDFs in 18 languages

3. Voluntary Authorization: https://bit.ly/2xVBAip
• MS Word and PDFs in 18 languages

4. Outcomes Resources: https://tinyurl.com/y6bzntwq
• CAEP Outcomes Reference Sheet, Instructions by 

Program Area and Student Update Record Survey, 
Instructions and Key in MS Word

Locating Resources

https://bit.ly/2RCe8Qh
https://bit.ly/2NuJOJl
https://bit.ly/2xVBAip
https://tinyurl.com/y6bzntwq
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• Bethany Ely – bely@scoe.net
• Priscela Perez - prrperez@egusd.net

Questions?

mailto:bely@scoe.net
mailto:prrperez@egusd.net
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