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Topics we will cover

• Sign In Sheets
• Ways to take attendance
• Group Classes Tab/Group Attendance
• Emailing Students
• Reporting
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• Under Attendance options drop-down menu 
select Print Check-In Sheets.

Sign In Sheets



Sign In Sheets
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Taking Reg. Attendance
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Taking Hourly Attendance



Group Classes Tab



Group Attendance
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Emailing Students 
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Emailing Students 
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Emailing Students 
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Attendance Reports
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Attendance Reports from 
Teachers Screen
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Attendance reports from teachers screen
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• Missing attendance reports
• Sort by class or by student

Missing Attendance 
Reports
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Missing Att. By Class
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Missing Att. By Student
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Questions?
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• Christina Schell
• Santa Clara Adult Education
• cschell@scusd.net

Contact Info
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