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Finding Data



Explore + Connect

ASAP User

Confarentl Tip 1: Keyboard Shorftcuts

* Tab key to move to the next field
« Shift + tab keys to navigate to a previous field
* Up/down arrow in drop-down menus

 Letter or number keys to navigate to different
sections of a drop-down menu, such as states or
birthdates
« Date: A=April, AA=August

» Space bar for checkboxes or radio buttons
* Beware of the return key!




Explore + Connect

A Tip 2: Use the ID#’s

Conference

* ASAP Student ID# and the Invoice |ID# can be
used to go directly to a student account or
Invoice

* |[f you're on a student account, replace the ID# at the
end of the URL with the ASAP Student ID#

* |[f you're on an invoice, replace the |D# at the end of
the URL with the Invoice ID#

« Example: Searching for Student ID# 122756 or

Invoice ID# 8829365




Tip 3: Search Quickly

* Quick Search for Students, N tome

Classes, Invoices and Staff - =
. 2- Quick Enrcll
 Note: Text must be entered in —
order to initiate the search N
» Quick Links to go to the Last T
Get Help

Class, Student Invoice, Report
or Page

- Depends on your user access e i
permissions.

Last Class
Last Studeni

Find Classes
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~ asar B Tip 4a: Exact Search is

Conference

Optional

* When you are unsure of the exact spelling, you
can search on first 2 characters of first/last name
in Classic

ASAP Education Center (500) switch

ASAP Customers | searc

My Settings - Logout

All Active H a

Please search using part or all of first or last name, full email address, birthdate (MM/dd/yyyy)
4 Home or part or all of phone number (XXCoOHxXxx)

@ 5Search in all time periods

i e | search [l AddNew |

show a earch
Quick Enroll Just two letters:
4] .
Session Enroll ]0 me
Sort By: FirstName LastName Registration StudentNo A-Z [ Z-A

Q, Find

Joel Meyer (Primary) uick Enroll View Details
- Email View Account
[# Create 12727 378Jdjcjc View Schedule Edit

Student ID: 1509034
0‘; Tools

Joel Meyer (Primary) Quick Enroll View Details
aﬂ Configure jmeyer@asacentral.com 6509688846 03/05/1950 Email View Account
2 9876 Charleston Ave View Schedule Edit

) Student ID: 1509031
2] View Reports
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~ asar B Tip 4b: Partial Search on

Conference

First or Last Name

e Search on first 2 characters of first or last name
iIn ASAP Beta

ASAP ° Q “n@® ©
Just two letters on

Customers fiI'St OI‘ |aSt name‘: = 4+ - < 1-200F44 >

jo
eEll Companies NAME ID BIRTHDATE PHONE NUMBER EMAIL ADDRESS CREATED DATE
,-c-."& Customers
John A 4991084 2/16/16 (123) 356-03546 john@asdfs.com 2345 9/12/17
2. staff
EE Classes Jorge Abbud 1509068 (650) 869-6375 2/23/15
ﬁ:\uf. Courses John Abraham 1509076 (876) 543-1234 j@asa.com 1310 Hollenbeck Ave 2/23115
Credit Programs
John Adams 5621812 (123) 123-1234 120 Winter Drive 27118
Enreliments
\;/ Al John Barleycorn 4523345 7817
I: Invoices Joe Blue 3165884 2{15/88 (234) 345-3467 Jjoe@bluel23.com 2355 9/6/16
[25] Memberships
Josefana Collado 1509101 (650) 355-2205 1100 Fernwood Or 2/23115
ﬁ’j Products
J_.J‘ Sessions Jorge Diaz 1509244 (650) 692-0117 129 Allison St. 2/23/15
2.9\ o Edith Edmondson 1509254 5/5/92 (987) 654-3212 joel@asa.com 137 Pecks Lane 2/23115
(@) Tools

%) Sandbox Joey Gaeta 1508933 878-5111 1700 El Camino Real - Rue 2 - Space 4 2/23/15
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— rar Tip 5a: Focus Your Search

Conference

with Advanced Search

« Search on name, Customers s
e m a i I ) b i rt h d ate Please search using part or all of first or last name, full email address, birthdate (MM/dd/yyyy)

or part or all of phone number (x00000000()

(] Street addreSS Cit @5Search in all time periods
le ’ y, m‘ [ search M AddNew |

Street Address : City : Zip Code :

1310 Hollenbeck 4— m

All Active

Sort By: FirstName LastName Registration StudentNo @A-Z  Z-A 4—

John Abraham  (Primary) Quick Enroll View Details
j@asa.com  (8765) 543-1234 Email View Account
1310 Hollenbeck Ave View Schedule Edit

Student ID: 1509076

Hugo Boss (Primary) Quick Enroll View Detalls
u@asa.com  (456)788-78%0 (04/05/1980 Email View Account
1310 Hollenbeck Ave View Schedule Edit

Student ID: 2246937

Ma Builder_  (Primary) uick Enroll View Details
buillder@b.com 4646667777 09/13/1995 Email View Account
1310 Hollenbeck Ave, Suite C View Schedule Edit

Student ID: 3429188

o b b

Bob Builder  (Parent) uick Enroll View Details
builder@b.com 4646667777 04/04/2004 Email View Account
1310 Hollenbeck Ave, Suite C View Schedule Edit

Student ID: 3429187




Explore + Connect

ASAP User
Conference

Tip 5a: Focus Your Search

with Filters

» Search on name, =

Customer Group

email, birthdate -
« Filter by:

NAME

Jason Aalgard

Amelia Abalos

« Customer Group -~
* Customer Type
« Status P
» Zip Code
» Grade

Hugh Harris

v Customer Type
v
n BIRTHDATE
1509055 56176
1509058 11/1/34
1509076
3429187 4/4/04
3429188 9/13/95
6709044
5810106 5/1/30
1509138 1/3/85
1509121 3/4/80
1509026 4/4/50
2149587 3/4/10
1508955 3/3f52
3245940 6/5/79

PHONE NUMBER

(650) 380-6477

(876) 543-1234

[464) 666-7777

(464) 666-7777

1408) 775-7578

1408) 775-7578

[231) 213-2122

[125) 654-6548

[215) 645-6544

(987) 654-3214

(212) 326-3636

1123) 456-6599

Active / 94087

<

|Use filters for Advanced Search: 94087|

EMAIL

meyer@asacentral.com

@asa.com

builder@b.com

builder@b.com

schen@asacentral.com

schen@asapconnected.com

meyer@asapconnected.com

meyer@asacentral.com

meyer@asapconnected.com

t@asa.com

cloogarcia@asapconnected.com

u@asa.com

ADDRESS

1329 Western Cape Blvd

123 West Main St.

1310 Hollenbeck Ave

1310 Hollenbeck Ave, Suite C

1310 Hollenbeck Ave, Suite C

1310 Hollenbeck Ave.

1310 H st.

123 Graden St.

3838 Ddkdkeidk

282 Walker Ave.

110 Main St.

987 Kimber Blvd.

123 Walker Ave

CREATED DATE

2/23/15

2/23/15

212315

1517

1/5/17

2/8/19

3/20/18

423110

8/3/09

7/15/09

9/4/15

2/23/15

9/26/16

1-20 OF 41
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ASAP User
Conference

MubiClassViewEdit

Privale Lesson Roster
Rester By Teachar Day

Roster Schedule by Day Report
Sagsion Hogier

Session Summary Masier

Tip 1: Bookmarks

« Save favorite reports with the #, then locate in
View Reports

Class and Lesson Reporis
Class Nolas View class and lesson nobes by time pesiod and Create
location.,
Class Rostar Filber by Tirme Farod, Courss Group, Instrucions, Tools
and Enroliment Siatus
Show or hide involca data, as wall &8 angwers o
cusiom guestions
. : — Configure
w Class Rosber (grid) Roster Report dispéayed m a grid, with paymeant and
cridil data
Class Summary Class Surnmary. View Reporls
Class Summary Master Cless Surmmary Master Report
Course Catalog View and print your course cataleg by period Master Reports
Dvops & Transfers View drops and {ransfers by class All ELE_B'[DmEI'S E!"
Incomplede Reqisirations Displays accounts created with no enrollments Drgamzatl on

Class Roster (grid)

Display Multi Class View
Lessons by instructor, soned by day and time

Extendad daytime filters for class rosters Switch View
Gat Roster Schedule by Day
Class Foster for Evant Sessiong ! Get HE|FII

Class Summary for Event Sessions



Explore + Connect

ASAP User
Conference

Tip 2: Proofing Classes

ASAP 8

& VAWED COMPANY

@ Show Course Descriptions @ [~ Show Class Notes and Materials @ Time Period: [ Full Year 19-20 1) (2]
Location: (Al Locations ?) Instructor: (Al Teachers 4] Course Group: [All Groups )
Programs:  (_All Programs 3) Age Range:  Min: I:I Max: I:I Course: [ All Courses 0

Department: All Departments 5 Export to Excel

Show Catalog

| QO IK < i of2 » | [Exportto the selected format_% ) Export ‘31 (21 & |

Course Catalog Report ASAP Education Cente

Advanced ESL

The course focuses on a few themes that, when taken together, provide a full view of what the human body is capable of and of the exciting processes going on inside of it. The thems
are:Structure and function of the bady, and the connection between the two. Homeostasis, the body’s natural tendency to maintain a stable internal envi Levels of O i the
major levels of organization in the human organism from the chemical and cellular levels to the tissues, organs and organ systems.Integration of Systems, concerning which systems are
subsets of larger systems, and how they function together in hammny and conflict. Developed with best practices in applied learning theory, this course offers an active learning experience for
any student in the form of pre-tests, ample practice opp: es, 3D ive images, videos, and other special tools and applications that will increase your comprehension of
anatomy and physiclogy. Ultimately, your understanding ofﬂle material offered in this course will provide you with a solid foundation to explore careers in the health and fitness industries.

EventCd Teacher StartDate EndDate Days Mtgs Ages StartTime EndTime Location Room Fee*
4110.01 Jefferson, Thomas o7foz/2019  ©6/30{2020 TuWeTh 157 - 09:00 AM 11:00 AM ASAP Education Center Corner Nook  §32.00
4110.05  Jefferson, Thomas ~ o7/01/2019  06/30/2020 Mo TuWe 158 - og:00 AM  11:00 AM ASAP Education Center Corner Nook  $32.00
Basic Math Skills

This course focuses on teaching the basic math skills needed in evervday life. This includes additi btracti ltiplication and division. We also will introduce exponents and orders of
operation.Once finished and successfully completing this class, students will be ready to take High School Math and Algebra subjects and to pass the math section of the High School
Equivalency Exam.

EventCd Teacher StartDate EndDate Days Mtgs Ages StartTime EndTime Location Room Fee*
Math.o1r  Carlson, Valda o7fo1/zo1g  06/30(2020 MoTuTh 158 - o08:00 AM 10:00 AM ASAP Education Center Corner Nook
English 1

English 1 is the first year of English taught in High School. It is in two parts: fall and spring semester

EventCd Teacher StartDate EndDate Days Mtgs Ages StartTime EndTime Location Room Fee*
0608 Barker, Bob o7fo1/2019  ©06/30/2020 Mo Tu 106 - o5:30 PM o7:30 PM ASAP Education Center Austin Room

Course Catalog Report



Tip 3: Review Info for All
Classes at a Glance

. Default Days .
En=1l Courss  poceription Event Cd =i StatDate Endpate ot End oo Room  Of  Instructor ~9dional oy betail Link
Name Name Name Time Time Sepr Week Info

This course
focuses on
teaching the basic
math skills needed
in everyday life.
This includes
addition,
subtraction,
multiplication and
division. We also
will introduce
AEBG Basic exponents and ASAP Mo )
Adult B‘asic Math orders of Math.01 Education 07/01/2019 06/30/2020 0000 10:00 (nggg  CoOmer p Valda http:/iregister.asapconnec
Education Skills opgrauon,once Center AM AM Nook Th Carlson org=500&pk=1471651
finished and
successfully
completing this
class, students will
be ready to take
High School Math
and Algebra
subjects and to
pass the math
section of the High
School
Equivalency Exam.

English 1 is the first
year of English
AEBG | P ASAP . .
. . taught in High . 05:30 07:30 Austin Mo Bob http://register.asapconnec
Adult Basic  English 1 Gl MiB i 0608 Education 07/01/2019 06/30/2020 PM PM 0.0000 — Tu B 0rg=500&pk=1471653
Education Center
parts: fall and

spring semester

English 1 is the first
year of English
AEBG | o ASAP . .
. . taught in High . 05:30 07:30 Austin TBD http://register.asapconnec
Adult B.asu: English 1 School. Itis in two 0608 Education 07/01/2019  06/29/2020 PM PM 0.0000 Room Mo 1BD org=5006pk=1471654
Education Center
parts: fall and

spring semester

AEBG | ASAP

L Fnalish @ Nasarintion annd Eduration 0715010 napasnon 0400 0430 5 h000  4p RS iR o0 ster Seapcanes

Class Details by Course Group




il Tooltip: Edit All Classes
Conference with the Editors

AS Ap ASAP Reporting

Time Period: ((Full Year 19-20 1@
Course Group: (Al Groups 3]
Class Status: [ select Al 3)
Search Classes or Courses by name Lﬂ Show Classes
Start Start End Default o Show ]
Edit Course Code Status Location  Room Instructor EndDate .- oo Capacity o o Waitlist o . TBD
Advanced ASAP Comer  Jefferson, 7/2/2019 6/30/2020 09:00 11:00
. . X : E : .
Edit EsL 4110.01 Active  Education Nook Thomas AM AM 30 $32.00 y H
Center
Advanced LTI Comer  Jefferson, 7/1/2019 6/30/2020 09:00 11:00
' . . X - g d
Edit EsL 4110.05 Active  Education Nook Thomas AM AM 30 $32.00 v H
Center
Basic ASAP X .
Edit Math Math.01 Active  Education Comer  Carlson, 7M/2019 6/30/2020 0800 10:00 25 $0.00 . :
N o Nook Valda AM AM
Skills Center
RSP Austin Barker, TH/2019 6/30/2020 05:30 07:30
Edit English 1 0608 Active  Education ! . p 30 $0.00 v H
Room Bob PM PM
Center
ASAP Austin TBD 7M1/2019 6/29/2020 05:30 07:30
Edit English 1 0608 Active  Education ' ) . 30 $0.00 v H
Room TBD P PM
Center
(ENLP Barker, 7M1/2019 6/29/2020 04:00 04:30
Edit English 9 engd Active  Education 10 ' | . 30 $0.00 v v H
Bob PM PM
Center
ESL - ASAP Chicago Barker, 7M1/2019  6/30/2020 08:00 10:20
Edit ESLAdv.4 Active  Education 9 ! . . 20 $10.00 v “ H
Advanced Room Bob AM AM
Center
ESL- ASAP ) .
Edit Beginning ESLBeginlow04 Active Education —coie —T8D. YD) GEAEy) D UEY o $1000 7 v :
Tt T Room TBD AM AM

Class Grid Editor
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" asapUser Tip 4: Keep Data Clean

Conference

and De-Dupe

« Step 1: ID duplicate students with
the Possible Duplicate Student Report

Possible Duplicate Student Records

List of all Customers having possible duplicated records

Custom Query

Report View: [ Show matches on names only (mor 5 ]

Filter Export to Excel

LN

Drag a column header and drop it here to group by that column

Enrollment

Customer Last First . Primary . N Postal  Created Customer
D Name Name Records Email Phone Birthdate Street1 City STATE Code Date Type Cd
Count
5089451 a Adriana 4 2345 03/02/2027 23 SF CA 23545  10/19/2017 DFLT
) . 235-234-

5089586 A Adriana 5 adriana@a.com 234534 5355 sdf CA 234354 10/19/2017 DFLT

2781019  asdf asdf 0 test54321@example.com asdf 01/01/1957 05/25/2016 DFLT

6921160  asdf asdf 0 asd@assdd.dd 23423 03/05/2015 Asdf Asdf CA 234 04/25/2019 DFLT
101

2028731 Builder Bob 62 jmeyer@asapconnected.com 0 09/16/1991 Construction BuildMeBig CA 93493  08/03/2015 DFLT
Lane
1310

3429187  Builder Bob 0 builder@b.com 4646667777 04/04/2004 Hollenbeck  Sunnyvale CA 94087  01/05/2017 DFLT

Ave, Suite C
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Conteterl Tooltip: Merge Students

« Step 2: Once you've verified the duplicates, use
the Student Merge under Tools

Merge Stud

All Active )
Enter the name of the student, then select the two student records you wish to merge. The student record
marked Primary will be the record that remains after the merge.
To search for all possible duplicate students, click the Search button without entering a name.

I | Search |

FIRST NAME LAST NAME EMAIL PRIMARY PHONE EBIRTHDATE ZIP STUDENT ID CREATED DATE
Ayla Elkins ayla@elkins.com 556-565-6665  08/15/2008 23523 6589859 01/14/2019 Select
Ayla Elkins ayla2@elkins.com 555-555-6565  03/03/2001 3456 6955132 05/13/2019 Select
Joel Meyer jmeyer@asapconnected.com (408) 775-7572 06/07/1970 94087 1503578 02/17/2015 Select
Joel Meyer jmeyer@asacentral.com 3335556666 04/08/1957 94043 1509019 02/23/2015 Select
Joel Meyer jmeyer@asacentral.com 6509688846 03/05/1950 94043 1509031 02/23/2015 Select
Joel Meyer jmeyer@asapconnected.com 4087328200 03/04/1980 94087 1509212 10/05/2012 Select
Joel Meyer jmmeyer72@yahoo.com (650) 209-5544  08/06/1976 94087 3933488 06/06/2017 Select
TestApr25 TestApr25 TestApr25@TestApr25.com TestApr25 04/05/2025 TestApr25 6921147 04/25/2018 Select

TestApr25 TestApr25 TestApr252@TestApr251.com  TestApr25 07/06/2014 TestApr25 6921152 04/25/2019 Select




Explore + Connect

 Asapuser Tip 5: Check for Missing

Conference

Emalils

Missing Emails

List primary account holders with missing emails

Custom Query

Filter = Export to Excel

Drag a column header and drop it here to group by that column

First Name Last Name Username Primary Phone  Secondary Phone  Street City State Postal Code
Adriana a 3821984 2345 23 SF CA 23545
Rutherly Aardvark RutherlyAardvark (650) 968-8846 1077-c Independence Ave  Mountain View 94043
Amelia Abalos AmeliaAbalos 123 West Main St. Sunnyvale CA 94087
Esther Abanto EstherAbanto 3440301 Burlingame CA

Cristian Abaunza CristianAbaunza CA

Vilma Abaunza VilmaAbaunza 4447567411 123 Tester Road So San Francisco CA 94080
Judith Abaya JudithAbaya (650) 991-0266 0 Daly City CA 94015
Abdul Abbas AbdulAbbas 6507553216 Daly City CA 94014
Lily Abbas LilyAbbas 7426957 South San Francisco  CA 94080
Nuha Abboushi NuhaAbboushi (650) 991-4678 0 South San Francisco CA 94080
Jorge Abbud JorgeAbbud 6508696375 South San Francisco  CA 94080
Suha Abdel SuhaAbdel (650) 588-1539 South San Francisco CA 94080

Missing Emails (for Primary
Accountholders) Report




Tip 6a: Keep Your Staff &
Faculty Curren

Drag a column haader and drop it hene o group by thad oolumn

Emplryea  Firgl Emiphoryiss ls Prirrary
o Hirad Liast Mamas Email Type Teac Usammamia Dalaits Bt
638ZT Tast Acmrigiratr  mbarmaraasanconnicied. com ADMIM Mo maxidd

Danial Quine "Dan”
Augrbach (bom May 14, 1979)

2267  Dan Auvtrbach  mbarreraasspconnacied.com  REPORT Yos dan & an American musician and Lo ines
record producer besl known as

e guitarist and wocalist lor The
Doors

Amencan aciorand & widedy

on. In 1595, the Amarcan Film
Instituse ranked Bogart a8 e
QraaReE! Fale B3 in the Fislony of
Amencan cirsma.

Afier irying varous jobs, Bogart
Dagan acting in 1827 and becars &
rogular in Broadway productons in
i 102308 and 10308, When Tha
shock marked crash of 1525 mduced
e demand Tor piays, Bogart wrmed
0 fim, Hig firgl groal SUCOREs was
@ Duke Manbes in Tihe Palnfisd
Foras (1508, ard this led b5 8
poriod of iypecasting as & pangsinr
with fims such as Angeds with Dirty
Fipoos [1938) and B-monigs Ike The
Rafun of Docar ¥ (1838)

All Active Staff Report




Tip 6b: Keep Your Staff &
Faculty Current

* For Active and Archived Staff, use the
All Employees by Organization Report

Custom Query

Filter Export to Excel

=IEN

Drag a column header and drop it here to group by that column

Employee First Middle Is Primary Secondary . Employee r
Type Las Mo Name Name Teacher Phone Phone s ID Eoplyse Retaia
ADMIN Administrator Sample No 408 jmeyer@asacentral.com 57584
P 7757572 Jmey :

ADMIN F J No j@f.com 92443
ADMIN Ho Kevin Yes kho@asapconnected.com 78684
ADMIN Login Admin No 408 jmeyer@asapconnected.com 55762

8 7757572 Jmey P ‘
ADMIN Matic Svetlana No 4154380063 T@gmail.com B6112 m
ADMIN Meyer Joel No 4087757572 jmeyer@asapconnected.com 80178

ADMIN Rosas Monica No monica@rosas.com 72913
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ASAP User
Conference

Tooltip: Make Sure

Former Staff are Archived
&) Reduce the security risks

[TInclude Archived

show filters

Edit staff info

View Full Schedule Edit

' Steve Ackler

fsv‘ (Instructor) View Today's Schedule  View Details
. . View Contact In Archive

Archive or unarchive staff——=2u—p-
Sample Administrator View Full Schedule Edit
(Adminismator) View Today's Schedule  View Details
View Contact Info Archive
P. View Full Schedule Edit
(Administrator) View Today's Schedule  View Details
View Contact Info Archive
Bob Barker View Full Schedule Edit
e (Instructor) View Today's Schedule  View Details
View Contact Info Archive
Justin Bieber View Full Schedule Edit
(Instructor) View Today's Schedule  View Details
View Contact Info Archive
Humphrey Bogart View Full Schedule Edit
(Instructor) View Today's Schedule  View Details
View Contact Info Archive
4 Valda Carlson View Full Schedule Edit
(Instructor) View Today's Schedule  View Details
View Contact Info Archive



Browser Tips
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Conferentl Tip 1: Stay Up-to-Date

Use the latest operating system (OS)
 Are you using Windows 98? If so, it's time to upgrade!

Don’t Ignore Automatic Updates
* Install the security updates
* Install the browser version updates
* Don’t expose your org to security breaches




Explore + Connect

ASAP User

Conferentl Tooltip: Find the Versions

* Operating Systems — Start with the Apple or the
Window logos, then “Settings”
8 Finder File

= ol
 Browsers

« Chrome: Type about: in the address bar
 Click on Safari or Firefox, then go to “About”




Explore + Connect

ASAP User

o rirailie Tip 2: Use More than One

Use multiple browsers — install if needed
Use the latest active browsers, such as




Explore + Connect

ASAP User
Conference

Tip 3: Don’t Store
Sensitive Data

If you work with student data, financial data in ASAP
and/or on a shared computer and/or in an open
environment

& Reduce the security risks:
@ Disable/create exceptions for autofill

/A Choose “Never’ when prompted to save passwords
after creating a new student or

» Better yet, don't allow "Saved Passwords”

Force logout*

» *Ask your ASAP administrator to enable this Preferences
setting



Explore + Connect

Conference Tooltip: Disabling Autofill

Chrome

Firefox

Safari

Autofill

Or Passwords

B  Payment methods

©Q  Addresses and more

Q Search

a Privacy & Security

S Sync

Logins and Passwords

Ask to save logins and passwords for websites

|:| Use a master password

Forms and Autofill

Autofill addresses Learn more

Exceptions...
Saved Logins...

Change Master Password...

Saved Addresses...

AutoFill web forms:

|| Using info from my contacts
User names and passwords
| Credit cards

|| Other forms

Edit...

Edit...

Edit...

Edit...
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ASAP User

Conference Tip 4: Use BOOkmal'kS

Bookmark ASAP or Add ASAP to Favorites

 ASAP Admin:
https://app.asapconnected.com/login.aspx

« ASAP Public Site for Your Organization

« ASAP Support Knowledge Base:
https://asapconnected.zendesk.com

* Quick Enroll or Favorite Reports

New Tab x +

« > ¢c (6

=== Apps - ASAP - Registrati.. @9 Online Registration . ASAP




Explore + Connect

Conforence Tooltip: Add a Bookmark

& Online Registratic X +

Chrome _rneo0

Bookmark this page

‘. Home

| (0 =0 @ https:/fapp.asapconnected.com/default.aspx?pk=-1 v B @ ﬁ'| Q, search

Firefox ° _ —

Develop Window Help

Shiow Favorites
Show Frequently Visited in Favorites ‘

° Show Bookmarks
S f  Edit Bookmarks B |
a a r I Add Bookmark.. #¥D
b Add Buokmarksw
Add Bookmark Folder |

Add to Reading List 3D |
Add These 4 Tabs to Reading List

Select Previous Item in Reading List 31
Select MNext Item in Reading List a8l

& Current Status




Explore + Connect

" AsAP User Tip 5: Manage Your

Conference

Downloads

Choose a file location to save downloaded
files
 Typically, the “Downloads” folder

Rename or move/save the file to a new
location after downloading




Explore + Connect

ASAP User Tooltip: Manage Downloads
S in Settings or Preferences

Chrome

Firefox

Safari

Downloads

Location Change
{Users/jkim/Downloads 9

Ask where to save each file before downloading )

Pt

Files and Applications

Downloads

@) Save files to Downloads Choose...

£ -
[ Always ask you where to save files

File download location:  [# Downloads

Remove download list items: = After one day

Open "safe” files after downloading

"Safe” files include movies, pictures,
sounds, PDF and text documents, and
archives,
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ASAP User Tooltip: Finding Downloads
e in Firefox

‘. ASAPConnected > +
@ @ & https://app.asapconnected.cam/ClassDetail.aspx?cid=1471650 a8 .- vr| | Q search Lo
“4  Students a AM . ]
Ti2/2019 - 6/30/2020 RadGridExport-T1.xls
_Go R | completed —i8.3 KB
Quick Enroll Engish As a Second Language.  "/Nere:  Corner Nook, ASAP Educati
hen , Show All Downloads
N Whao: Jefferson, Thomas
e Status:  Active - Visible
. Credential .
Q. Find proce Regular Student: $32.00
E,I’ Create | -
| want to: [~ Seleot - § In Firefox, after you download a
£ Tools | file, it can be accessed here
o~
£, Configure Class Roster ' Demographics ' QugstBns ' GradesiCredits ' Schedule ' Skils ' Notes \
@ View Reports View: | Enrolled and Pending - | Attendance Options v
[# switch View Mass Edit Status
Drag a colum er and drop it here to group by that column
@ Get Help (&
0 Actions. LastName FirstName Phone Status StudentiD
feanEsa 0 1 |aAdion ~| A Adriana 234534 ENROLLED 6089586
(] 2 |Adion | A John 123-356-03546  ENROLLED 4991084
M 3 |Acion | Abad Bonifacio (343) 555-3344  ENROLLED 1508056
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ASAP User Tooltip: Finding Downloads
Conference in c h rome

~. ASAPConnected b4 =+

&« C @& https:f/app.asapconnected.com/ClassDetail.aspx?cid=1471650 a % 60

My Settings - Logout

Advanced ESL

44 Home
4110.01
Quick Search When: ) i
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Mass Edit Status
(?) Get Help wass =alolaus

Drag a column header and drop it here to group by that column
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Explore + Connect

ASAP User Tooltip: Finding Downloads
Conference in S 2 fa l’i

L Em] & app.asapconnected.com ]
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ASAP
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4110.01
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Who: Bogart, Humphrey D ciEm 0
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. rop-In:
Credentialpeqyiar Student: $32.00
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[# Create
£33 Tools | want to: | -- Select - -
Qg Configure
Class Roster Demographics Questions Grades/Credits Schedule Skills Notes ',
@ View REPCII'['S \ \ \ \ \ \ L1
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5  Tip 6: Make the Most of
S Your Public Site

« Add your own text to header/footer
* Personalize your home page

« Add Hyperlinks to course pages or a specific
class

e Link to PDFs — let students ments

* Find/create a button to link

* Open links to a new window/tab or same
window/tab



https://register.asapconnected.com/default.aspx?org=500
https://register.asapconnected.com/courses.aspx?coursegroupid=29285
https://register.asapconnected.com/ClassDetail.aspx?pk=1471656
https://usercontent.asapconnected.com/4930/media/Sample.pdf?_ga=2.142806517.136793393.1566827194-1877185528.1559937834
https://register.asapconnected.com/courses.aspx?coursegroupid=29285

Explore + Connect

" asapUser Tooltip: Capture Your

Conference S c r e e ”

* Take a screenshot
with the PRNT SCRN
key or
Command+Shift+4
keys

« Use a Snipping Tool
or Preview to mark up
the screenshot

* This can take time to
complete

‘é Snipping Tool = X

“%New ¥ “JDelay ¥ x|Cancel {Options

Select a snip type from the menuor @)

—

click the New button.

1111111



Explore + Connect

~ ASAP Usell Tooltip: Capture and

Conference

Record Your Screen

* JING ... if you can, download it. It's free!

| can make
movies
too! See what |
J i n g ® can do?
TechSmith
v

Write

Point
Outline
Highlight




Questions?



THANK YOU!

Julia Kim
support@asapconnected.com
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