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Brainstorming
What’s important to you?
What types of data do you need 

to capture and why?
Setting realistic goals
Setting your road map

What Matters to You?
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SAMPLES
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SAMPLES
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SAMPLES
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SAMPLES



Group Activity (5 min)
What’s important to you?
What types of data do you need 

to capture and why?
What’s the goal for this data 

collection? What will you do with it?
Pick three questions that you 

want to collect data for.



SHARE OUT (5 MINS)



Develop Sections for Your Form



Creating the Form in 
ASAP
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Creating the Form in 
ASAP
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Creating the Form in 
ASAP



Running the Form Report
Print a copy of your Req Form.
You’ll need it to configure your 

report
You’ll only have to configure it the 

first time
After that, you’ll be able to simply 

select it from the drop down menu.



Running the Form Report



Running the Form Report



Running the Form Report



Running the Form Report



Running the Form Report

Choose the 
questions you want 
the report to pull. 

Then save 
template at the 
bottom of page.



Running the Form Report

Back to student report and select your template.

Click Here, Not Here



Running the Form Report
Options to Export



How do we use it?
We use this data to:

• track interactions with student 
populations

• analyze the effectiveness of our 
counseling program

• inform the design of counseling 
services

• to gain a holistic picture of our 
students needs
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Q & A



CONTACT INFORMATION

Delfino Murillo, 909-748-6930 ext. 29103 
delfino_murillo@redlands.k12.ca.us

Brooke Clement 909-748-6930 ext. 29104 
brooke_clement@redlands.k12.ca.us

Arline Troncoza 909-748-6930 ext. 29107 
arline_troncoza@redlands.k12.ca.us


	ASAP for the Academic Advisor
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27

